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PART I Ð APPLICATION AND OPE RATION OF THE AGREEMENT 
 
 

1. TITLE 
 
This agreement shall be known as the “Tasmanian Catholic Education Agreement 
2009' 
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(c) Education Officers 59 
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PART VIII - Additional Matters  
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3. SCOPE 
 
This Agreement applies to St Mary’s College Hobart (“the Employer”) and any 
Employee for whom a classification appears in this Agreement. 
 
4. DATE OF OPERATION 
 
This agreement commences on 31 December 2009 and shall remain in force until 30 
December 2012. 
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 5. PARTIES TO THE AGREEMENT 
 
This Agreement shall apply and be binding upon St Mary’s College Hobart, and the 
Independent Education Union Australia, Tasmania Branch. 
 
 
6. GENERAL DEFINITIONS 
 
'Accreditation' is a qualification issued by the Tasmanian Pastoral Institute on 
successful completion of a specified course of study.  
 
'AQF Level'  means the Australian Qualifications Framework which incorporates 
qualifications at various levels within the Australian Recognition Framework. 
 
ÔAssistant to the Principal' means a registered teacher (as defined) in a primary school 
who assists the principal (as defined) in the organisation of the school, whose duties and 
responsibilities include working with the principal in the planning, implementation and 
management of the Religious Education and/or teaching and learning programs and 
pastoral care policy and practice and whose leadership responsibilities include 
supporting the leadership of the principal, promoting the identity and culture of the 
Catholic school, facilitating effective communication within the school community and 
assuming responsibility for the school in the absence of the principal. 
 
 
'Certificated teacher'  means a teacher who has satisfactorily completed the 
requirements for the Tasmanian Catholic Teachers Certificate. 
 
ÔClassroom administrationÕ means those activities that take place when the class is 
formally convened and when the teacher is formally in charge of the class but not 
delivering any component of the instructional load. 
 
ÔCo-Curricular activitiesÕ is synonymous with extra-curricular and means activities 
which are an extension of, or sit beside, the curriculum, such as sacramental programs, 
excursions, camps, retreats, plays, musicals and the like, and activities sponsored by the 
school but not directly associated with curriculum, such as sports, debating, 
competitions, graduation or presentation evenings, formals, socials, fairs, school 
community events and the like, and are undertaken outside the 35 hour teacher working 
week. 
 
'Deputy principal'  means a registered teacher (as defined) in a secondary school who 
assists the principal (as defined) in the organisation of the school, whose duties and 
responsibilities include management of the teaching and learning program in the school, 
implementation of policy in the areas of pastoral care and school management and 
decision-making within areas of defined policy and whose leadership responsibilities 
include promoting and interpreting school ethos and assuming the central role of school 
authority in the absence of the Principal. 

 
'Education Officer'  means an employee who: 
 
(a) is a registered teacher with specialist qualifications and/or practical experience in 

a particular field of education;  OR 
(b) has specialist qualifications and practical experience in an appropriate field of 

work deemed by the employer to be at least equivalent to satisfy the 
requirements of (a) above. 

 
'Employee' means a person employed by the employer in any Catholic School or in the 
Tasmanian Catholic Education Office. 
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'Employer' means any person, persons or body bound by the Scope of this agreement 
and who employs persons under this agreement. 
 
ÔEquivalent qualifications or equivalent courseÕ means a qualification or course as 
the case may be which the employer and the employee agree as being equivalent to the 
qualification or course prescribed by the clause in question in this agreement. 
 
'Full -time em ployee' means any employee other than a part-time or a relief employee 
who is employed for a full week each week of the school year, as defined by any one 
employer. 
 
'Full -time equivalent (FTE)' For the purposes of calculating part-time and release time 
components for teachers, full-time equivalent (FTE) means the proportion (expressed as 
a decimal) by which the hours allocated relate to the average working week of 35 
hours/week of a full-time teacher with hours of work and duties allocated on a pro rata 
basis to those of a full time teacher. 
 
'Graduate'  means an employee who is a graduate of a recognised university or other 
recognised tertiary institute. 
 
'Information technology technician'  means a person who is employed to install and 
maintain the computer equipment, networks and software in a school, to assist school 
staff in the operation of the equipment and software and who holds at least a certificate 4 
(AQF Level 4) in information technology - client support or its equivalent. 
 
‘Instructional loadÕ means 
 
(a) regularly timetabled periods for the delivery of the formal curriculum; 
(b) regularly timetabled electives 
(c) regularly timetabled tutorials; 
(d) regularly timetabled physical education or recreation; 
(e) regularly timetabled pastoral care (instructional). 
 
PROVIDED that time spent with a class for the sole purpose of supervision shall not 
form part of the instructional load; and 
 
PROVIDED FURTHER that for the purpose of this definition additional activities which 
are voluntarily undertaken by teaching employees and are not approved variations of 
their instructional load shall not form part of the instructional load. 
 
ÔIsolated SchoolsÕ for the purposes of this Agreement are St Joseph’s Catholic school 
Rosebery and St Joseph’s Catholic school Queenstown. 
 
'Junior'  means a person who has not attained the age of 21. 
 
'Laboratory assistant' means a person who is employed to assist the science staff and 
who works under supervision. 
 
'Laboratory technician'  means a person who is employed to assist the science staff in 
the servicing of the Science Department and who holds a qualification of at least a 
Diploma in Laboratory Technology (AQF Level 5) or experience deemed by the 
employer to be equivalent. 
  
' Leadership course'  means a course for potential leaders either offered or approved by 
the Tasmanian Catholic Education Office. 
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'Leadership position' means Assistant to the Principal, Deputy Principal,  Co-ordinator 
or other positions deemed by the employer to be equivalent and the following conditions 
apply for each leadership position: 

 
(a) Applications for leadership positions shall be called for by advertisement. When 

there is a teaching vacancy within the school this advertisement is to be circulated 
through the Tasmanian Catholic Education Sector. 

 
(b) The employer, or an officer authorised by the employer, shall notify every applicant 

for a leadership position of the success or otherwise of this application, by notice in 
writing. 

 
(c) Where an Acting appointment is to be made for a leadership position, the following 

guidelines are to be observed: 
 

(i) Other than in exceptional circumstances, Acting positions shall be advertised 
within the school. All staff shall be notified of the vacancy in writing. 

 
(ii) Advertisements shall be displayed for a minimum period of 7 calendar days 

before applications are closed. 
 
(iii) In exceptional circumstances the employer may make an Acting appointment 

without advertisement. 
 

'Exceptional circumstances' would include situations where insufficient 
notice is given by the incumbent of an intention to be absent from duty, or 
where sudden or unforeseen situations arise and an urgent appointment 
must be made to ensure continuity in the operation of the school. 

 
(iv) Where appointments are made under the 'exceptional circumstances' 

provision, and the incumbent will not be resuming the position, that position 
will be advertised as soon as practicable. 

 
(v) No Acting appointments shall exceed one year in duration, or the length of 

absence by the incumbent, whichever is the shorter. 
 
(vi) If after advertisement no suitable applications are received, the employer 

may make an Acting appointment. 
 
'Librarian'  means a person who is responsible for the organisation and maintenance of 
a school library and holds at least the Registration Certificate of the Australian Library 
and Information Association or a four-year Degree in Librarianship or qualifications 
equivalent to these.  
 
'Library assistant'  is a person who is not a qualified librarian but is employed to work in 
the school library and who works under supervision. 
 
'Library technician'  means a person who holds at least a Library Technicians Diploma 
(AQF Level 5) or has completed over half the units towards the Registration Certificate of 
the Australian Library and Information Association or its equivalent. 
 
ÔLimited tenure employeeÕ means a person who is employed for a particular purpose 
for a specified period not exceeding one year.  Salaries and conditions are as for the 
appropriate classification within the agreement.  
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'Part -time employee'  is an employee who is engaged to work fewer hours per week 
and/or fewer weeks per year than a full-time employee (as defined). 
'Part -time teacher'  means an employee who is a teacher (as defined) who is employed 
on a regular basis but for less than a full school week or, where the school timetable is 
based on a cycle other than a school week, for less than a full cycle or for less than the 
total number of teaching periods worked by a full-time teacher during a full school week 
or full cycle. 
 
'Principal' means the person appointed by the employer or his/her representative to be 
in charge of the school. 
 
‘Professional LearningÕ  constitutes a range of professional development experiences 
that directly enhance the capacity of the teacher to exercise his or her professional 
responsibilities and maintain the currency of his or her competence. 
 
 'Professional Learning Leader' means a teacher who meets the eligibility criteria listed 
in Part IV, Clause 2 (d) (ii). 
 
ÔQualifications' means, in the case of a teaching employee such qualifications as are 
required by the Teacher Registration Act 2000 as amended from time to time and all 
regulations made there under. 
 
'Recognised tertiary institute' means an Australian College of Advanced Education, 
Australian Teachers College, Australian Institute of Education or university recognised 
by the Tertiary Education Commission. 
 
ÔRegistered teacherÕ means a teacher who has been granted registration or limited 
authority to teach by the Tasmanian Teacher Registration Board. 
 
'Religious education co -ordinator'  means an employee who is appointed by the 
employer in accordance with the guidelines established in 'The Religious Education Co-
ordinator' and the 'Accreditation Policy' of the Tasmanian Catholic Education 
Commission (as defined). 
 
'Relief teacher'  means an employee who is a registered teacher who is appointed as 
and when required, on an irregular basis for any period up to two calendar months. 
 
'Relief employee' means an employee who is appointed by the employer as and when 
required on an irregular basis for any single period up to two calendar months. 
 
'Replacement employee' means an employee who is employed by the employer to 
replace another employee absent on extended leave for a specified period of time on 
either a full-time or part-time basis for at least two calendar months. 
 
ÔSchool Support employeeÕ means an employee who does not engage in teaching and 
includes a Clerical Secretarial and Administrative employee, a Teacher Assistant, a 
Teaching Support employee and a Utility Employee. 
 
'School terms' - there shall be three school terms in every school year which shall be 
known as 'the first term', 'the second term' and 'the third term' respectively. 
 
'School year'  means the twelve months from the first day of February in a year to the 
thirty first day of January in the following year. 
 
'Show day' means the local show day on an employee's ordinary working day, other 
than Saturday or Sunday, in the city, town or district in which the employee is employed; 
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or such other day which, in the absence of such a local show day, is agreed on by the 
employee and the employer. 
 
ÔSpecial funding employeeÕ means a person who is employed by the employer for the 
duration of special funding for a particular project during which time the employee shall 
receive the salary and conditions which apply to their classification within this 
agreement. 
 
'Tasmanian Catholic Education Commission' means the body established by the 
Archbishop of Hobart to develop policy in relation to Catholic education in Tasmania. 
 
'Tasmanian Catholic Teachers Certificate (TCTC)'  means the certificate of 
competence issued to a registered teacher by the Tasmanian Catholic Education Office 
on the acquisition of Strand 1 Accreditation, the completion of two years satisfactory 
service and the recommendation of the employer relating to teaching competence. 
 
'Teacher'  means an employee registered by the Teachers Registration Board and 
appointed by the employer to assist in the teaching work of the school and shall include 
a certificated teacher (as defined) and an uncertificated teacher (as defined), a trained 
teacher (as defined) and an untrained teacher (as defined). 
 
'Teacher assistant'  means a person who is employed to assist a teacher (as defined) 
and work, either within or outside the classroom situation, under the supervision of a 
teacher and who has the general experiential, educational and/or skill competencies 
required for the particular area of work.  A person who is employed to assist the manual 
arts teacher(s) will have some appropriate trade experience. 
 
'Teacher librarian'  means a registered teacher (as defined) who also holds librarianship 
qualifications deemed appropriate by the employer and when employed as a teacher 
librarian shall be entitled to the same salary and conditions of employment as apply to a 
registered teacher (as defined) at the equivalent level. 
 
'The union' means the Independent Education Union of Australia, Tasmania Branch 
(IEU Tas) . 
 
'Time release'  means that time designated for administrative duties for those in 
positions of responsibility.  The designated time release is subtracted from the 
instructional load (as defined) of a full-time teacher.  
 
'Trained teacher' means a teacher (as defined) who is a registered teacher and may be 
any one of the following: 
 
(a) 'Three-year trained teacher' means a teacher who: 
 
 (i) has satisfactorily completed at least a three-year full-time course of teacher 

training at a recognised tertiary institute; OR 
 
 (ii) has the qualifications required of a two-year trained teacher and in addition 

has completed further education subjects at an approved institution which 
qualify the teacher for three-year trained status; OR 

 
 (iii) has qualifications at least equivalent to one of the above. 
 
(b) 'Four-year trained teacher' means a teacher who: 
 

(i) has completed a four-year full-time course of teacher training in a recognised 
tertiary institute; OR 
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(ii) is three-year trained and in addition has completed further study at a 

recognised tertiary institute equivalent to a fourth year of training; OR 
 
(iii) has a basic three-year undergraduate degree from a recognised tertiary 

institute and in addition has completed a Graduate Diploma in Education at a 
recognised university; OR 

 
 (iv) has qualifications equivalent to any of the above. 
 
 
(c) 'Five-year trained teacher' means a teacher who: 

 
(i) has completed a four-year full-time course in teacher training at a recognised 

tertiary institute and in addition has completed a one-year post-graduate 
course in an appropriate discipline; OR 

 
(ii) has completed a basic three-year under-graduate degree in a recognised 

tertiary institute and in addition has completed a further two years full-time 
teacher training course in a recognised tertiary institute; OR 

 
(iii) has completed a basic three-year under graduate degree in a recognised 

teacher training institute and in addition has obtained by study a Masters 
degree or Doctorate in Education or a related discipline or has a four or five-
year degree and a graduate diploma in education, OR 

 
(iv) has qualifications equivalent to any of the above. 

 
'Uncertificated teacher'  means a trained teacher (as defined) who is not qualified as a 
'certificated teacher' (as defined). 
 
'Untrained teacher' means a person who has not successfully completed a recognised 
course of teacher training in a recognised tertiary institute but whom the Tasmanian 
Teacher Registration Board has issued with a Limited Authority to Teach. 
 
‘Utility employeeÕ  means a person employed in the maintenance and improvement of 
school grounds, buildings or equipment and/or in using the equipment to perform tasks 
or in supervising those tasks and/or from time to time being assigned tasks appropriate 
to a caretaker, carpenter, painter, bricklayer, welder, handy person, grounds person, 
gardener, labourer, yard person, greenkeeper, school bookshop, school tuckshop or 
school uniform shop assistant, bus driver or crossing guard. 
 
ÔUtility servicesÕ means the services provided by utility employees (as defined). 
 
'Year co -ordinator' means a registered teacher whose duties include co-ordination of 
programs and/or pastoral care policies and programs across one or more year groups. 
Leadership responsibilities centre around administrative and communication functions 
and facilitating co-operative team spirit. 
 
'Years of training Ð information technology employees'  
 
One year trained -  A Certificate 4 in Information Technology – Client Support or 
Network Management or Multimedia or Technical Support. 

 
Two year trained- A Diploma in Information Technology – Systems Administration or 
Network Engineering or Multimedia.  
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'Years of training - laboratory employees':  
 
Untrained Year 12 graduate with a science background 
One year trained Certificate 4 in Laboratory Skills 
Two year trained Diploma in Laboratory Technology 
Three year trained Three year degree in applied science (laboratory 

technology) 
 
 
'Years of training - library employees':  
 
Untrained No formal training in librarianship 
One year trained Library Technician Studies Certificate 4 
Two year trained Diploma in library and information studies 
Three year trained Advanced Diploma in library and information studies OR 

a three year degree in applied science (library 
technology) 

Four year trained A four year degree in library and information studies 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

PART II - EMPLOYMENT RELATION SHIP AND ASSOCIATED MATTERS 
 
 
1. ACCESS TO WORKPLACE UNION REPRESENTATIVE 
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Union members and potential members may have access to the school union 
representative in the workplace during non-instructional work time. 

 
 
2. CONTRACT OF EMPLOYMENT Ð EDUCATION OFFICERS 
 
 (a) Vacant Positions: 
 
   All Education Officer positions will be advertised at least throughout 

the Tasmanian Catholic Education Office and in all schools whose 
employers are signatories to this agreement 

 
(b) Term of Appointment 

 
(i) An employee may be appointed as an Education Officer for a 

period of up to three years. 
 

(ii) If a particular program has not been concluded at the end of 
the specified term, the appointment may be extended by 
mutual agreement. 

 
(iii) If a particular program has not been concluded at the end of a 

specified term and the position is declared vacant the 
incumbent Education Officer may apply for the advertised 
position 

 
(iv) Where an employee was, immediately before being appointed 

as an Education Officer, an employee in an Roman Catholic 
Church Trust Corporation, Archdiocese of Hobart  school or 
college, there will be negotiations between the Tasmanian 
Catholic Education Office and the employee prior to the 
expiration of the appointment as an Education Officer, for re-
appointment to a position within an Roman Catholic Church 
Trust Corporation, Archdiocese of Hobart  school or college 
with salary in accordance with the classification of that 
position. Preference will be given to appointing the employee 
to a position at the school or college they left should there be 
vacancy but if this is not possible the appointment will be made 
to another school or college taking into account factors such as 
reasonable travelling distance and prior class level taught.  

 
 (v) In relation to (iv) above, discussions regarding the re-

appointment to a teaching position within an Roman Catholic 
Church Trust Corporation, Archdiocese of Hobart school or 
college are to commence at the beginning of term 2 in the last 
year of the appointment as an Education Officer. 

 
   

 
 
 

(c) Time In Lieu 
 

(i) Education Officers will be granted time in lieu in instances where 
they have been requested and agreed to conduct professional 
learning sessions on a weekend or public holiday. 
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(ii) No other time in lieu provisions will apply. 
 
(iii) The taking of time in lieu is to be negotiated and mutually 

agreed. 
 

  
 (d) Transport Arrangements 

 
(i) The Tasmanian Catholic Education Office shall make available 

to all full time Education Officers a fully maintained vehicle at 
the personal cost to the Education Officer of 5% of their gross 
annual salary, deducted from their pay on a fortnightly basis. 
The vehicle must be utilised for all official work-related travel 
associated with the completion of duties or as directed by the 
employer. The vehicle can also be utilised for private purposes 
and must be garaged at the home of the Education Officer.  

 
(ii) The Tasmanian Education Office will make available a vehicle 

for Education Officers who do not elect to receive a vehicle as 
per clause (f)(i). The vehicle must only be utilised for official 
work-related travel associated with the completion of duties. 

 
 
  (e) Provision For Travel And Accommodation 

 
The Tasmanian Catholic Education Office undertakes to provide for all 
reasonable costs of accommodation and meals when an Education 
Officer is travelling or engaged on official duties. 
 

 
3. CONTRACT OF EMPLOYMENT Ð SCHOOL SUPPORT EMPLOYEES 
 
(a) An employer (as defined) shall advertise any vacant position throughout all 

Tasmanian Catholic Schools and the Tasmanian Catholic Education Office. 
 
(b) With the exception of a relief employee (as defined) and a special funding 

employee (as defined) employment under this clause shall be by the fortnight. 
 
(c) Employees, upon appointment, shall be informed, in writing, of their conditions 

of employment (including the number of hours per week and the days per year 
for which they will be required to attend work), the classification level to which 
they have been appointed and on which they will remain and be paid the salary 
thereof until they are reclassified. 

 
(d) The employment of an employee shall only be terminated by the giving of at 

least two weeks notice in writing by either party or by the payment or forfeiture 
of two weeks wages as the case may be. 

 
(e) Nothing in this clause shall limit the right of the employer to dismiss an 

employee instantly for misconduct, neglect of duty or actions which would 
justify instant dismissal. 

 
(f) An employee shall be entitled to receive, on request, a statement of service on 

termination of employment.  Such statement shall contain at least the 
commencing and finishing dates of service and duties performed whilst 
employed. 
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(g) On the day of termination or by a mutually agreed date, an employee shall 
receive all outstanding entitlements. 

 
(h) Redundancy 
 

The employer (as defined) and the The union (as defined) agree to develop a 
Memorandum of Understanding with respect to redundancy 

 
(i) Replacement Employees 
 

At the time of appointment the employer shall provide written advice to the 
replacement employee indicating: 
 
(i) their classification level 
(ii) their salary  
(iii) the temporary nature of the appointment 
(iv) the duties to be performed; 
(v) the benefits which are applicable under the agreement such as annual 

leave, holidays with pay and sick leave as per Part VI - LEAVE AND 
HOLIDAYS WITH PAY; 

(vi) the expected duration of the appointment; 
(vii) the rights under this agreement of the employee being replaced; and 
(viii) that the period of employment may be varied at any time subject to the 

return to work of the employee being replaced and the giving of at least 
two weeks notice by the employer. 

 
(j) Special Funding Employees  
 

(i) Subject to special funding, an employee may be appointed to a position 
either full-time or part-time for the period of the special funding. 

 
(ii) Special Funding employees shall be entitled to benefits as prescribed by 

this agreement. 
 
(iii) Termination shall be in accordance with the terms under which the 

appointment is made. 
 

 
 
4. CONTRACT OF EMPLOYMENT - TEACHERS 
 
(a) An employer (as defined) shall advertise any vacant position throughout all 

Tasmanian Catholic Schools and the Tasmanian Catholic Education Office, 
save for those instances where an employee who has served a minimum of 
three years in an isolated school (as defined) has the opportunity to apply for 
relocation to a cluster of schools nominated by that teacher, in these cases the 
employer (as defined) will give additional preferential consideration to that 
request. 

 
(b) Employees, upon appointment, shall be informed, in writing, of their conditions 

of employment, the classification level to which they have been appointed and 
on which they will remain and be paid the salary thereof until they are 
reclassified. 

 
(c) When a person was employed for the first time under the provisions of this 

agreement and this employment  commenced prior to 1 January 2005, the 
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school year will be deemed to commence on the 1 January and conclude on 
the 31 December. 

 
(d) When a person is employed under the provisions of this agreement and this 

employment commenced after the 31December 2004, the school year shall be 
deemed to commence on 1 February and conclude on 31 January of the next 
year. 

 
(e) Any employee who commences employment prior to the conclusion of the first 

week of term 1, i.e. the first working week for teachers, shall be deemed to 
have commenced from 1 February for those employees whose employment 
began after 31 December 2004 and from 1 January for those employees whose 
employment commenced prior to 1 January 2005. 

 
(f) Employment under this clause shall be subject to the satisfactory completion of 

a probationary period of one school term. 
 
PROVIDED 

 
(i) that the employer shall provide a probationary employee an induction 

program in the first year of service; and 
 
(ii) that the induction program may include a negotiated reduction in 

workload for the inductee. 
 

(g) Where this probationary period is required to be undertaken the probation may 
be extended at the discretion of the employer for a second school term 
provided that the employee is notified in writing at least four weeks before the 
end of term of such an extension and the reasons for it. 

 
At least four weeks before the end of the probationary period, the employee 
shall be confirmed in writing of his/her appointment or the termination of his/her 
employment. 

 
(h) If an employee starts employment with a new employer following the 

completion of a probationary period with any other employer subject to this 
agreement, the employee's ongoing employment may be subject to the 
successful completion of a further probationary period. 
 
PROVIDED that the potential employee is made aware of this provision in 
writing prior to the appointment being made. 

 
(i) The employer or the employee may terminate the employment at any time 

during the probationary period by the giving in writing of at least 4 weeks 
notice. 

 
(j) The employment of an employee other than a probationary employee shall only 

be terminated by the giving of at least eight calendar weeks' notice in writing by 
either party no more than two weeks of which may fall in the holiday period 
immediately preceding or immediately following the term in which the notice is 
given. 

 
(k) When an employee has applied for, or formally notifies of an intention to apply 

for, an advertised position with another employer and will not know the 
outcome of that application in time to give the required eight weeks notice, in 
this case only, formal notification in writing to the employer of this situation shall 
be deemed to constitute notice in accordance with this subclause. 
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 PROVIDED the employer is notified of intent according to the notice period 

designated in subclause (j) of this clause and notified immediately the 
employee learns of the success or otherwise of his/her application. 

 
 The employer may advertise the potentially vacant position without prejudice to 

the employee's position should he/she not be successful in his/her job 
application. 

 
(l) Failure by an employee to give the eight weeks notice will result in forfeiture of 

wages for the period by which the notice falls short of eight weeks. 
 
(m) Failure by an employer to give the appropriate dismissal notice shall result in 

the payment of wages for the period by which the notice falls short of eight 
weeks. 

 
(n) In appropriate circumstances notice of resignation may be waived and 

resignation allowed to take effect at a time other than the time provided in 
subclause (j) of this clause. 

 
(o) Nothing in this clause shall limit the right of the employer to dismiss an 

employee instantly for misconduct or neglect of duty or actions which would 
justify instant dismissal. 

 
(p) An employee shall be entitled to receive, on request, a reference on termination 

of employment. Such a reference shall contain at least the commencing and 
finishing dates of service and the duties performed whilst employed. 

 
(q) On the day of termination or by a mutually agreed date, a teacher shall receive 

any outstanding entitlements. 
 
(r) (i) Subject to special funding, an employer may appoint a person: 
 

 (1) As a special funding employee for the duration of the project or for 
the duration of the funding. 

 (2) As a limited tenure employee for the duration of a specific contract. 
 
(ii) Termination shall be in accordance with the terms under which the 

appointment is made. 
 
(iii) In all other respects these employees shall be engaged for and subject to 

the conditions prescribed in this agreement. 
 

(s) Redundancy 
 

The employer (as defined) and the the union (as defined) agree to develop a 
Memorandum of Understanding with respect to redundancy 

 
(t) Replacement teachers 
 

At the time of appointment the employer shall provide written advice to the 
replacement employee indicating: 

 
(i) their classification level 
(ii) their salary  
(iii) the temporary nature of the appointment 
(iv) the duties to be performed; 
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(v) the benefits which are applicable under the agreement such as annual 
leave, holidays with pay and sick leave as per Part VI - LEAVE AND 
HOLIDAYS WITH PAY; 

(vi) the expected duration of the appointment; 
(vii) the rights under this agreement of the employee being replaced; and 
(viii) that the period of employment may be varied at any time subject to the 

return to work of the employee being replaced and the giving of at least 
two weeks notice by the employer. 

 
 

5. DAYS OF ATTENDANCE Ð TEACHERS  
 
(a) Working days for teachers shall be the equivalent of 200 days, comprising not 

more than 195 scheduled days of attendance plus the equivalent of 5 days 
(35 hours) of professional learning (as defined) and co-curricular activities 
(as defined) outside the 35 hour teacher working week, of which no more 
than the equivalent of 3 days can be co-curricular activity. 

 
(b)  By agreement, if a teacher is unable to undertake co-curricular activities, part 

or all of this time may be used for professional learning or other assigned 
duties. 

 
.(c)  For the purposes of this clause, and only by mutual agreement, professional 

learning and co-curricular activities may be performed in school vacation 
periods. 

 
(d) The scheduled days of attendance described in sub-clause (a) of this clause 

shall commence no earlier than the last Monday in January in any year. 
 
(e) There shall be a minimum of 155 days for the delivery of the curriculum to 

senior secondary students (i.e. Years 11 and 12). 
 
(f)  For teachers the first day of the year shall not be less than 3 working days 

before the first pupil day of the year. 
 
 
(g) The configuration, but not the number, of days at school may be varied in any 

one year.  This configuration will be arrived at via the consultative mechanism 
in each school established in accordance with Part VII – CONSULTATION 
AND DISPUTE RESOLUTION, Clause 2 – Enterprise Flexibility, subclause 
(e) – Structural Efficiency, paragraph (ii) of this agreement. 

 
(h) Notwithstanding Clause (a) above, additional duties that are voluntarily 

undertaken do not form part of the equivalent of up to 3 days of co-curricular 
activities. 

 
(i)  A Professional Learning Log will be maintained by the employee  

and previously negotiated and agreed activities submitted to be signed off 
annually by the Principal (or delegate). 

 
(j)  Where appropriate, employees will receive and keep Professional Learning 

certificates to demonstrate attendance including the number of instructional 
hours. 

 
(k) A Co-curricular Activity Log will be maintained by the employee and previously 

negotiated and agreed activities submitted to be signed off each term by the 
Principal (or delegate). 
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(l) Professional Learning will not take place on a weekend day unless the staff at 
the school agree. 

 For 2010 Professional Learning for teachers will be made up of: 

i)    Year Level network meetings with the outside 35 hour teacher 
working week component being a total of 7 hours toward the 
Professional Learning requirement. 

ii)   A total of 7 hours of twilight Professional Learning sessions arranged 
by the school for the whole of the teaching staff. 

 During 2010 and in relation to the life of the Agreement, Principals will exercise 
their discretion, in negotiation with staff, in regard to the requirement of a 
minimum of 14 hours of Professional Learning taking into account the: 

i)    Professional Learning priorities of the sector 

ii)   Professional Learning needs of the school 

iii) Professional learning needs of the individual teacher 

 
 
6. ROMAN CATHOLIC CHURCH TRUST as Employer  
 
All current employees covered by this Agreement who were continuously employed 
by the Archbishop of Hobart and associated entities (Tasmanian Systemic Catholic 
Schools, the Tasmanian Catholic Education Office, the Archdiocesan Governing 
Councils) prior to the 1st April 2007 are employed by the Roman Catholic Church 
Trust Corporation. 
 
All prior service and accrued years of service for those employees whose 
employment was transferred at the 1st April 2007 is recognised for the purpose of 
determining leave entitlements and years of service. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

PART III - SALARIES AND RELATE D MATTERS 
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1. CLASSIFICATION DESCR IPTORS 
 
(a) Deputy Principal 
 

Applies to schools with secondary enrolments greater than 100 students: 
 

(i) Classifications 
 

Secondary Enrolment 
Level 1 - with less than 250 students 
Level 2 - 250 - 499 students 
Level 3 - 500 - 749 students 
Level 4 – 750 students and more 
 

 (ii) Qualifications 
 

At least 4 years teacher training and 5 years teaching experience and an 
approved leadership course; PLUS 
demonstrated currency in knowledge and skills relating to religious 
education and the Catholic ethos; OR  
 
a minimum of three (3) years teaching Religious Education within the last 
five years; 
 
AND appointees should have experience in a Religious Education  or 
teaching and learning leadership position. 

 
(iii) Period of Appointment 

 
The period of appointment shall be five years.  Appointees who do not 
meet the qualification requirements of this clause may be appointed in an 
acting capacity for a period not to exceed two years. 

 
(b)   Education Officer 
 

(i) Classification 
 
An Education Officer at Level 1 is required to: 

 
(1) work with, assist and provide an advisory/liaison service to 

school personnel and work collaboratively with relevant 
colleagues in the Tasmanian Catholic Education Office to 
support the development, delivery and monitoring of a range of 
curriculum programs; and 

(2) assist with curriculum policy development and implementation 
as appropriate; and 

(3) develop, implement and present professional development 
activities in particular areas to teachers and other school staff. 

 
 
 
 

An Education Officer at Level 2: 
 

(1) is an employee who has the qualifications or experience for 
appointment as Education Officer Level 1 and who in addition 
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is responsible for managing the delivery of programs in a 
service area; and  

(2) is required to monitor and evaluate a range of data sources 
that will help inform levels of student achievement across the 
system; and 

 (3)  may be involved with leading curriculum policy development 
and evaluation and implementation of policies. 

 
 An Education Officer at Level 3: 
 

(1) is an employee who has the qualifications or experience for 
appointment as Education Officer Level 2; and 

 (2) is directly responsible for the development, implementation 
and co-ordination of particular programs of the Tasmanian 
Catholic Education Office or other specifically funded 
programs; and 

 (3) supervises staff  
 
(c) School Support Employees 
 

(i) Clerical, Secretarial and Administrative Employees: 
 

ÔClerical, Secretarial and Administrative Employee - Level 1Õ 
 
AQF Level 2 Certificate in Office Skills or its equivalent. 
 
An employee in this class shall be engaged on tasks requiring direct 
supervision.   
 
Indicative tasks include: 
 
telephone and reception duties; 
keyboarding operation involving word processing and database use; 
operation of general office machines; 
mail and postage procedures; 
filing and record keeping; 
receipt of payments, banking and sale of stores. 
 
ÔClerical, Secretarial and Administrative Employee - Level 2Õ 
 
AQF Level 3 Certificate in Office Skills or its equivalent. 
 
An employee in this class shall be engaged on tasks requiring direct 
supervision for part of their time. 
 
Indicative tasks include: 
 
basic secretarial support for teaching and other staff; 
preparation of basic correspondence from instruction; 
control of stores; 
ensuring copyright requirements are met. 
 
ÔClerical, Secretarial and Admin istrative Employee - Level 3Õ 
 
AQF Level 4 Certificate in Office Skills or Records Management or the 
equivalent. 
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An employee in this class shall be engaged on tasks requiring limited 
supervision. 
 
Indicative tasks include: 
 
provision of confidential secretarial support assistance to school 
administrators; 
preparation of correspondence from minimal instruction; 
a working knowledge of school policy which can be articulated when 
required; 
payroll, banking, creditors ledger control; 
a working knowledge of school accounting and financial operations; 
ability to use computer facility for the operation of financial accounts; 
supervision of the maintenance of school records. 
 
ÔClerical, Secretarial and Administrative Employee - Level 4Õ 
 
At least AQF Level 4 Certificate in Office Skills or its equivalent. 
 
The ability to work with minimal supervision. 
 
Indicative tasks include, in addition to those of Classes 1, 2 and 3, sole 
responsibility for the operation of a school office in a school of up to 250 
students. 
 
ÔClerical, Secretarial and Administrative Employee - Level 5Õ 
 
AQF Level 5 Diploma in Office Skills or an appropriate discipline or its 
equivalent. 
Indicative tasks include, in addition to those of Classes 1, 2 and 3, 
supervision of up to three non-teaching employees; OR 
 
Indicative tasks include, in addition to those of Classes 1, 2 and 3, 
management responsibility for a major component of total office 
procedures or ancillary services. 
 
ÔClerical, Secretarial and Administrative Employee - Level 6Õ 
 
AQF Level 5/6 Diploma or Advanced Diploma in an appropriate discipline 
or its equivalent. 
 
Indicative tasks include, in addition to those of Classes 1, 2 and 3, 
supervision of more than three non-teaching employees; OR 
 
the provision of confidential secretarial support to senior executive staff 
including a majority of the following duties: 
 
initiation of response to correspondence on behalf of executive staff; 
maintenance of diaries and appointments procedures; 
liaison with other staff and outside agencies as required; 
preparation of meetings, minute taking and report preparation. 
 
 
ÔClerical, Secretarial and Administrative Employee - Level 7Õ 
 
A degree, or its equivalent, which equates to three years of full-time 
training in a relevant discipline. 



 21 

Indicative tasks include: 
 
overall responsibility for management of all financial procedures; 
management and maintenance of capital works; 
budgeting at  all levels in conjunction with school administration and 
Advisory Boards; 
oversight of the operations of the school's office and other administrative 
activities; 
direction and supervision of office, clerical, cleaning and grounds staff; 
any other administrative responsibility as delegated by school 
administrators. 

 
(ii) (1) Teaching Support Employees 

 
Notwithstanding the entry requirements listed below, a person with higher 
qualifications may be employed as an assistant, a technician or a 
librarian in which case the salary level applied would be that of the task 
for which the person was employed. 

      
'Teaching Support Employee s - Teacher Assistant' (Equivalent to Teacher 
Support Employee Level 4)  

 
No specific qualifications for teacher assistants but the possession of general, 
experiential, educational and/or skill competencies relevant to the duties 
designated by the employer. 

 
'Teaching Support Employees - Level 1'  
 
No specific qualifications for library assistant but the possession of general, 
experiential, educational and/or skill competencies relevant to the duties 
designated by the employer. 
 
For Laboratory Assistant Year 12 with a science background and the possession 
of general, experiential, and/or skill competencies relevant to the duties 
designated by the employer. 
 
'Teaching Support Employees - Level 2'  
 
General, experiential, educational and/or skill competencies; PLUS  

one years experience in the position; OR 
30 accreditation points at Strand 2 level; OR 

A Certificate 4 in information technology client support or network management 
or laboratory skills or library technician studies. or the equivalent. 
 
'Teaching Supp ort Employees - Level 3'  
 
General experiential, educational and/or skill competencies; PLUS  

two years experience in the position; OR 
30 accreditation points at Strand 2 level PLUS one years experience in the 
position. OR 

A Certificate 4 in information technology client support or network management 
or laboratory skills or library technician studies or the equivalent; PLUS  

one years experience at certificate 4 level; OR 
30 accreditation points at Strand 2 level. OR 

A diploma in information technology client support or network management or 
laboratory technology or library technology. 
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'Teaching Support Employees - Level 4'  
 
General experiential, educational and/or skill competencies; PLUS  

three years experience in the position; OR 
30 accreditation points at Strand 2 level PLUS two years experience in the 
position. OR 

A Certificate 4 in information technology client support or network management 
or laboratory skills or library technician studies or Education - Teacher Aide or the 
equivalent; PLUS  

two years experience at certificate 4 level;  OR 
30 accreditation points at Strand 2 level PLUS one years experience at 
certificate 4 level. OR 

A diploma in information technology client support or network management or 
laboratory technology or library technology; PLUS  

one years experience at diploma level; OR 
30 accreditation points at Strand 2 level. OR 

A three year degree in information technology appropriate for client support and 
network management or a three year degree in applied science (laboratory 
technology) or an advanced diploma in information technology client support or 
network management or an advanced diploma in library and information studies 
or a three year degree in applied science (library technology). 

 
ÔTeaching Support Employees - Level 5Õ 
 
A diploma in information technology client support or network management or 
laboratory technology or library technology; PLUS  
 two years experience at diploma level; OR 

30 accreditation points at Strand 2 level PLUS one years experience at 
diploma level. OR 

A three year degree in information technology appropriate for client support and 
network management or a three year degree in applied science (laboratory 
technology) or an advanced diploma in library and information studies or a three 
year degree in applied science (library technology); PLUS  

one years experience at three year degree or advanced diploma level; OR 
30 accreditation points at Strand 2 level. OR 

Upgrade from diploma to an appropriate three year degree or advanced diploma; 
PLUS 

two years experience at diploma level; OR 
30 accreditation points at Strand 2 level PLUS one years experience at 
diploma level. OR  

A four year degree in information technology appropriate for client support and 
network management or library and information studies. 
 
ÔTeaching Support Employees - Level 6Õ 
 
A diploma in information technology client support network management or 
laboratory technology or library technology; PLUS  

three years experience at diploma level; OR 
 30 accreditation points at Strand 2 level and two years experience at 
diploma level. OR 

A three year degree in information technology appropriate for client support and 
network management or applied science (laboratory technology) or an advanced 
diploma in information technology client support or network management or 
library and information studies; PLUS  

two years experience at three year degree or advanced diploma level; OR 



 23 

30 accreditation points at Strand 2 level and one years experience at three 
year degree or advanced diploma level. OR 

Upgrade from diploma to three year degree or advanced diploma; PLUS  
 three years experience at diploma level; OR 

30 accreditation points at Strand 2 level and two years experience at 
diploma level. OR 

A four year degree in information technology appropriate for client support and 
network management or library and information studies PLUS  

one years experience at the four year degree level; OR 
30 accreditation points at Strand 2 level. OR 

Upgrade from diploma or three year degree or advanced diploma to an 
appropriate four year degree; PLUS  

three years experience at the diploma level; OR 
30 accreditation points at Strand 2 level and two years experience at 
diploma level; OR 

 two years experience at three year degree or advanced diploma level; OR 
30 accreditation points at Strand 2 level and one years experience at three 
year degree or advanced diploma level. 

 
ÔTeaching Support Employees - Level 7Õ 
 
A diploma in information technology client support or network management or 
laboratory technology or library technology; PLUS  

four years experience at diploma level; OR 
30 accreditation points at Strand 2 level and three years experience at 
diploma level. OR 

A three year degree in information technology appropriate for client support and 
network management or applied science (laboratory technology) or an advanced 
diploma in library and information studies); PLUS  

three years experience at three year degree or advanced diploma level; OR 
30 accreditation points at Strand 2 level and two years experience at three 
year degree or advanced diploma level. OR 

Upgrade from diploma to an appropriate three year degree or advanced diploma; 
PLUS  
 four years experience at diploma level; OR 

30 accreditation points at Strand 2 level and three years experience at 
diploma level. OR 

A four year degree in information technology appropriate for client support and 
network management or library and information studies; PLUS  
 two years experience at the four year degree level; OR 

30 accreditation points at Strand 2 level and one years experience at four 
year degree level. OR 

Upgrade from diploma or three year degree or advanced diploma to an 
appropriate four year degree; PLUS  

four years experience at the diploma level; OR 
30 accreditation points at Strand 2 level and three years experience at 
diploma level; OR 

 three years experience at three year degree or advanced diploma level; OR 
30 accreditation points at Strand 2 level and two years experience at three 
year degree or advanced diploma level. 

 
ÔTeaching Support Employees - Level 8Õ 

 
A diploma in information technology client support or network management or 
laboratory technology or library technology; PLUS  

five years experience at diploma level; OR 
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 30 accreditation points at Strand 2 level and four years experience at 
diploma level. OR 

A three year degree in information technology appropriate for client support and 
network management or applied science (laboratory technology) or library and 
information studies or an advanced diploma in information technology client 
support or network management or laboratory technology or library and 
information studies PLUS  

four years experience at three year degree or advanced diploma level; OR 
 30 accreditation points at Strand 2 level and three years experience at three 

year degree or advanced diploma level. OR 
Upgrade from diploma to an appropriate three year degree or advanced diploma; 
PLUS  
 five years experience at diploma level; OR 

30 accreditation points at Strand 2 level and four years experience at 
diploma level; OR 

A four year degree in information technology appropriate for client support and 
network management or applied science (laboratory technology) or library and 
information studies; PLUS  
 three years experience at the four year degree level; OR 

30 accreditation points at Strand 2 level and two years experience at four 
year degree level. OR 

Upgrade from diploma or three year degree or advanced diploma to an 
appropriate four year degree; PLUS  

five years experience at the diploma level; OR 
30 accreditation points at Strand 2 level and four years experience at 
diploma level; OR 

 four years experience at three year degree or advanced diploma level; OR 
30 accreditation points at Strand 2 level and three years experience at three 
year degree or advanced diploma level. 

 
ÔTeaching Support Employees - Level 9 Õ  
 
A diploma in information technology client support or network management or 
laboratory technology or library technology; PLUS  

30 accreditation points at Strand 2 level and five years experience at 
diploma level; OR 
30 accreditation points at Strand 2 level and five years experience at 
diploma level. OR 

A three year degree in information technology appropriate for client support and 
network management or applied science (laboratory technology) or library and 
information studies or an advanced diploma in information technology client 
support or network management or laboratory technology or library and 
information studies PLUS  

five years experience at three year degree or advanced diploma level; OR 
30 accreditation points at Strand 2 level and four years experience at three 
year degree or advanced diploma level. OR 

Upgrade from diploma to an appropriate three year degree or advanced diploma; 
PLUS  
 six years experience at diploma level; OR 

30 accreditation points at Strand 2 level and five years experience at 
diploma level. OR 

A four year degree in information technology appropriate for client support and 
network management or applied science (laboratory technology) or library and 
information studies; PLUS  
 four years experience at the four year degree level; OR 

30 accreditation points at Strand 2 level and three years experience at four 
year degree level. OR 
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Upgrade from diploma or three year degree or advanced diploma to an 
appropriate four year degree; PLUS  

six years experience at the diploma level; OR 
30 accreditation points at Strand 2 level and five years experience at 
diploma level; OR 

 five years experience at three year degree or advanced diploma level; OR 
30 accreditation points at Strand 2 level and four years experience at three 
year degree or advanced diploma level. 

 
ÔTeaching Support Employees - Level 10Õ  
 
A diploma in information technology client support or network management or 
laboratory technology or library technology; PLUS  

 30 accreditation points at Strand 2 level and six years experience at diploma 
level. OR 

A three year degree in information technology appropriate for client support and 
network management or applied science (laboratory technology) or library and 
information studies or an advanced diploma in information technology client 
support or network management or laboratory technology or library and 
information studies PLUS  

   six years experience at three year degree or advanced diploma level; OR 
30 accreditation points at Strand 2 level and five years experience at three 
year degree or advanced Upgrade from diploma to an appropriate three year 
degree or advanced diploma; PLUS  

 seven years experience at diploma level; OR 
30 accreditation points at Strand 2 level and six years experience at diploma 
level. OR 

A four year degree in information technology appropriate for client support and 
network management or applied science (laboratory technology) or library and 
information studies; PLUS  
 five years experience at the four year degree level; OR 

30 accreditation points at Strand 2 level and four years experience at four 
year degree level. OR 

  Upgrade from diploma or three year degree or advanced diploma to an 
appropriate four year degree; PLUS  

   seven years experience at the diploma level; OR 
30 accreditation points at Strand 2 level and six years experience at diploma 
level; OR 

 six years experience at three year degree or advanced diploma level; OR 
30 accreditation points at Strand 2 level and five years experience at three 
year degree or advanced diploma level. 

 
ÔTeaching Support Employees - Level 11Õ 
 
A four year degree in information technology appropriate for client support and 
network management or applied science (laboratory technology) or library and 
information studies; PLUS  
 six years experience at the four year degree level; OR 

30 accreditation points at Strand 2 level and five years experience at four 
year degree level. OR 

A three year degree in information technology appropriate for client support and 
network management or applied science (laboratory technology) or library and 
information studies or an advanced diploma in information technology client 
services or network management or laboratory technology or library and 
information studies; PLUS  

30 accreditation points at Strand 2 level and six years experience at three 
year degree or advanced diploma level. OR 
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Upgrade from diploma or three year degree or advanced diploma to an 
appropriate four year degree;  PLUS  

   eight years experience at the diploma level; OR 
30 accreditation points at Strand 2 level and seven years experience at 
diploma level; OR 

 seven years experience at three year degree or advanced diploma level; OR 
30 accreditation points at Strand 2 level and six years experience at three 
year degree or advanced diploma level. 

 
ÔTeaching Support Employee s - Level 12  
 
A four year degree in information technology appropriate for client support and 
network management or applied science (laboratory technology) or library and 
information studies; PLUS  
 seven years experience at the four year degree level; OR 

30 accreditation points at Strand 2 level and six years experience at four 
year degree level. OR 

A three year degree in information technology appropriate for client support and 
network management or applied science (laboratory technology) or library and 
information studies or an advanced diploma in information technology client 
services or network management or laboratory technology or library and 
information studies; PLUS  

30 accreditation points at Strand 2 level and seven years experience at three 
year degree or advanced diploma level. OR 

Upgrade from diploma or three year degree or advanced diploma to an appropriate 
four year degree; PLUS  

   nine years experience at the diploma level; OR 
30 accreditation points at Strand 2 level and eight years experience at 
diploma level; OR 

 eight years experience at three year degree or advanced diploma level; OR 
30 accreditation points at Strand 2 level and seven years experience at three 
year degree or advanced diploma level. 

 
 

      (2)   Information Technology Allowance 
 

Notwithstanding the classification descriptors above, a teaching support 
employee in information technology whose qualifications place them at the top of 
the one year trained scale (Level 4) OR two year trained scale (Level 8) OR three 
year trained scale (Level 10) and who, in addition, hold an appropriate industry 
qualification which is directly relevant to the duties being performed by the 
employee, is entitled to an allowance equal to the difference between their 
appropriate scale and the next incremental step while that industry qualification 
remains current. 

 
(iii) Utility Employees  

 
ÔUtility Employee - Level 1Õ 
 
An employee in this class will be undergoing induction and initial job 
training and shall be engaged on tasks requiring direct supervision.  
Typically this applies to employees during the first three months of 
employment. 
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ÔUtility Employee Ð Level 2Õ  
 
An employee in this class may be engaged on tasks requiring direct 
supervision, performing routine tasks involving minimal training and little 
or no discretion on the part of the employee. 
 
Indicative tasks include the work of a labourer, bus driver, crossing 
guard. 
 
ÔUtility Employee Ð Level 3Õ  
 
An employee in this class may be engaged on tasks requiring work 
without supervision from time to time and the performance of tasks 
involving the use of some discretion on the part of the employee.  
Typically the employee will have undergone some on the job training in 
this work. 
 
Indicative tasks include the work of a yard person or groundkeeper with 
basic skills. 
 
ÔUtility Employee Ð Level 4Õ  
 
An employee in this class may be engaged on tasks requiring the 
exercise of a significant degree of discretion regarding the performance 
of their work.  Typically the employee will have undergone some training 
at work or in a post-compulsory institution but shall not be required to 
hold any post-secondary qualification to be paid at this level. 
 
Indicative tasks include operation and maintenance of plant, stripping and 
polishing floors, cleaning carpet, school canteen staff, school bookshop 
assistant, school uniform shop assistant. 
 
ÔUtility Employee Ð Level 5Õ  
 
An employee in this class shall either be engaged on tasks provided for 
in Level 4 with additional supervisory responsibilities or shall hold trade 
qualifications relevant to their duties. 
 
Indicative tasks include those of a carpenter, painter, school canteen, 
school bookshop or school uniform shop manager. 
 
ÔUtility Employee - Level 6Õ  
 
An employee in this class shall be engaged on tasks provided for in Level 
5 with additional supervisory responsibilities or shall be an employee with 
responsibilities greater than those required for Level 5. 
 
Indicative tasks include those of a utility officer with full trade 
qualifications, co-ordinating sub-contractors. 
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(d) Teachers 
 

(i) Entry points for Newly Qualified Teachers 
 

Teachers shall enter the salary levels in accordance with the following:  
 
 

Untrained, Trade/Business 
qualifications  

Level 1 

Untrained, three year degree Level 3 
Untrained, four year degree  Level 4 
Three year trained Level 4 
Four year trained  Level 6 
Five year trained  Level 7 

 
(ii) Entry Points for Experienced Teachers 
 
 Teachers, appointed for the first time to a school, who have qualifications 

and experience which would entitle them to a position above the entry 
level designated for their qualifications in paragraph (i) of this subclause 
shall be appointed to the appropriate level subject to the restrictions in 
subclause (v) of this clause. 

 
(iii) Salary Levels - Entry Requirements 
 

Teachers Level 1  
 
Untrained:  No formal teacher training; business or trade qualifications. 
 
Teachers Level 2  

 
Untrained:  No formal teacher training; business or trade qualifications PLUS  
1 years experience. 

 
Teachers Level 3  
 
Untrained:  No formal teacher training; business or trade qualifications; PLUS 

Strand 1 Accreditation; PLUS 2 years experience; OR 
30 accreditation points at Strand 2 level and 1 years training; OR 
a three year degree in a discipline other than education. 

 
Teachers  Level 4  

 
Untrained: No formal teacher training; business or trade qualifications; PLUS 

Strand 1 Accreditation; PLUS 3 years experience; OR 
 30 accreditation points at Strand 2 level and 2 years experience; OR 
Untrained: No formal teacher training; three year degree in a discipline other 
than education; PLUS  
 1 years experience; OR 
 30 accreditation points at Strand 2 level; OR 
Untrained: No formal teacher training; four year degree in a discipline other 
than education; OR 
Three year trained (as defined). 

 
Teachers Level 5  
 
Three year trained; PLUS  
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 1 years experience at three year trained level; OR 
 30 accreditation points at Strand 2 level. 

 
Teachers Level 6  
 
Three year trained PLUS Strand 1 Accreditation PLUS TCTC; PLUS  
 2 years experience at three year trained level; OR 

30 accreditation points at Strand 2 level and 1 years experience at three 
year trained level; OR 

Four year trained (as defined). 
 

Teachers Level 7  
 
Three year trained PLUS Strand 1 Accreditation PLUS TCTC; PLUS  
 3 years experience at three year trained level; OR 

30 accreditation points at Strand 2 level and 2 years experience three 
year trained level;  OR 

Four year trained; PLUS  
 1 years experience at four year trained level; OR 
 30 accreditation points at Strand 2 level; OR 
Five year trained (as defined). 

 
Teachers Level 8  

 
Three year trained PLUS Strand 1 Accreditation; PLUS TCTC; PLUS  
 4 years experience at three year trained level; OR 

30 accreditation points at Strand 2 level and 3 years experience at three 
year trained level; OR 
2 years experience at three year trained level and upgrade to four year 
trained; OR 

Four year trained PLUS Strand 1 Accreditation PLUS TCTC; PLUS  
 2 years experience at four year trained level; OR 
 30 accreditation points at Strand 2 level and 1 years experience at four 
year trained level; OR 
Five year trained; PLUS  
 1 years experience at five year trained level; OR 
 30 accreditation points at Strand 2 level. 
 
Teachers Level 9  
 
Three year trained PLUS Strand 1 Accreditation PLUS TCTC; PLUS  

30 accreditation points at Strand 2 level and 4 years experience at three 
year trained level;     OR 
2 years experience at three year trained level PLUS upgrade to four year 
trained PLUS 1 years experience at four year trained level; OR 
3 years experience at three year trained level PLUS upgrade to four year 
trained; OR 

Four year trained PLUS Strand 1 Accreditation PLUS TCTC; PLUS  
 3 years experience at four year trained level; OR 

30 accreditation points at Strand 2 level and 2 years experience four year 
trained level; OR 
2 years experience at four year trained level PLUS upgrade to five year 
trained; OR 

Five year trained PLUS Strand 1 Accreditation PLUS TCTC; PLUS  
 2 years experience at five year trained level; OR 

30 accreditation points at Strand 2 level and 1 years experience at five 
year trained level. 
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Teachers Level 10  
 
Three year trained PLUS Strand 1 Accreditation PLUS TCTC; PLUS  

30 accreditation points at Strand 2 level and 5 years experience at three 
year trained level; OR 
2 years experience at three year trained level PLUS upgrade to four year 
trained PLUS 2 years experience at four year trained level; OR 
3 years experience at three year trained level PLUS upgrade to four year 
trained PLUS 1 years experience at four year trained; OR 
4 years experience at three year trained level PLUS upgrade to four   year 
trained; OR 
5 years experience at three year trained level PLUS upgrade to four year 
trained;  OR 
6 or more years experience at three year trained level PLUS upgrade to 
four year trained; OR 

Four year trained PLUS Strand 1 Accreditation PLUS TCTC; PLUS  
 4 years experience at four year trained level; OR 

30 accreditation points at Strand 2 level and 3 years experience at four 
year trained level; OR 
2 years experience at four year trained level PLUS upgrade to five year 
trained PLUS 1 years experience at five year trained level; OR 
30 accreditation points at Strand 2 level and 3 years experience at four 
year trained level PLUS upgrade to five year trained; OR 

Five year trained PLUS Strand 1 Accreditation PLUS TCTC; PLUS  
 3 years experience at five year trained level; OR 

30 accreditation points at Strand 2 level and 2 years experience five year 
trained level. 

 
Teachers Level 11  
 
Three year trained PLUS Strand 1 Accreditation PLUS TCTC; PLUS  

30 accreditation points at Strand 2 level and 6 years experience at three 
year trained level; OR 
2 years experience at three year trained level PLUS upgrade to four year 
trained PLUS 3 years experience at four year trained level; OR 
3 years experience at three year trained level PLUS upgrade to four year 
trained PLUS 2 years experience at  four year trained level; OR 
4 years experience at three year trained level PLUS upgrade to four year 
trained PLUS 1 years experience at four year trained level; OR 
5 years experience at three year trained level PLUS upgrade to four year 
trained PLUS 1 years experience at four year trained level; OR 
6 or more years experience at three year trained level PLUS upgrade to 
four year trained PLUS 1 years experience at four year trained; OR 

Four year trained PLUS Strand 1 Accreditation PLUS TCTC; PLUS  
 5 years experience at four year trained level; OR 

30 accreditation points at Strand 2 level and 4 years experience four year 
trained level; OR 
2 years experience at four year trained level PLUS upgrade to five year 
trained PLUS 2 years experience at five year trained level; OR 
3 years experience at four year trained level PLUS upgrade to five year 
trained PLUS 1 years experience at five year trained level; OR 
4 years experience at four year trained level PLUS upgrade to five year 
trained; OR 

Five year trained PLUS Strand 1 Accreditation PLUS TCTC; PLUS  
 4 years experience at five year trained level; OR 
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30 accreditation points at Strand 2 level and 3 years experience at five 
year trained level. 

 
 
 
 
 

Teachers Level 12  
 
Three year trained PLUS Strand 1 Accreditation PLUS TCTC; PLUS  

30 accreditation points at Strand 2 level and 7 years experience at three 
year trained level; OR 
2 years experience at three year trained level PLUS upgrade to four year 
trained PLUS 4 years experience at four year trained level; OR 
3 years experience at three year trained level PLUS upgrade to four year 
trained PLUS  3 years experience at  four year trained level; OR 
4 years experience at three year trained level PLUS upgrade to four year 
trained PLUS 2 years experience at four year trained level; OR 
5 years experience at three year trained level PLUS upgrade to four year 
trained PLUS 1 years experience at four year trained level; OR 
6 or more years experience at three year trained level PLUS upgrade to 
four year trained PLUS 2 years experience at four year trained level; OR 

Four year trained PLUS Strand 1 Accreditation PLUS TCTC; PLUS  
 6 years experience at four year trained level; OR 

30 accreditation points at Strand 2 level and five years experience at four 
year trained level; OR 
2 years experience at four year trained level PLUS upgrade to five year 
trained PLUS 3 years experience at five year trained level; OR 
3 years experience at four year trained level PLUS upgrade to five year 
trained PLUS 2 years experience at five year trained level; OR 
4 years experience at four year trained level PLUS upgrade to five year 
trained PLUS 1 years experience at five year trained level; OR 
5 years experience at four year trained level PLUS upgrade to five year 
trained;  OR 

Five year trained PLUS Strand 1 Accreditation PLUS TCTC; PLUS 
  5 years experience at five year trained level; OR 

30 accreditation points at Strand 2 level and 4 years experience at five 
year trained level. 

 
Teachers Level 13  

 
Three year trained PLUS Strand 1 Accreditation PLUS TCTC PLUS  

30 accreditation points at Strand 2 level and 8 years experience at three 
year trained level; OR 
2 years experience at three year trained level PLUS upgrade to four year 
trained PLUS 5 years experience at four year trained level; OR 
3 years experience at three year trained level PLUS upgrade to four year 
trained PLUS  4 years experience at  four year trained level; OR 
4 years experience at three year trained level PLUS upgrade to four year 
trained PLUS 3 years experience at four year trained level; OR 
5 experience at three year trained level PLUS upgrade to four year trained 
PLUS 2 years experience at four year trained level; OR 
6 or more years experience at three year trained level PLUS upgrade to 
four year trained PLUS 3 years experience at four year trained level; OR 

Four year trained PLUS Strand 1 Accreditation PLUS TCTC; PLUS  
 7 years experience at four year trained level; OR 
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30 accreditation points at Strand 2 level and 6 years experience at four 
year trained level; OR 
2 years experience at four year trained level PLUS upgrade to five year 
trained PLUS 4 years experience at five year trained level; OR 
3 years experience at four year trained level PLUS upgrade to five year 
trained PLUS 3 years experience at five year trained level; OR 
4 years experience at four year trained level PLUS upgrade to five year 
trained PLUS 2 years experience at five year trained level; OR 
5 years experience at four year trained level PLUS upgrade to five year 
trained PLUS 1 years experience at five year trained level; OR 

Five year trained PLUS Strand 1 Accreditation PLUS TCTC; PLUS  
 6 years experience at five year trained level; OR 

30 accreditation points at Strand 2 level and 5 years experience at five 
year trained level. 

 
(iv) Progression 
 

Teaching employees will proceed to the next salary level within their 
classification from the first pay period on or after the day on which each full 
year of experience is completed and the entry level requirements are met. 

  
(v) Restriction on progression 

 
No teacher, regardless of the entry point to the salary scale, shall progress 
more than one level beyond that point of entry without fulfilling the 
requirements of both Strand 1 Strand 1 Strand 1 accreditation and the TCTC. 

 
(vi) Progression on Upgrading of Qualifications 
 

(1) Notwithstanding the requirements of Part III – SALARIES AND 
RELATED MATTERS, Clause 9 – Calculation of Experience – Teachers, 
subclause (a) and of paragraph (iii) – Salary Levels – Entry 
Requirements of this subclause, teaching employees on salary levels 
applicable to teachers of less than four years teacher training or less 
than five years teacher training may upgrade their qualifications by: 

 
(A) completion of the relevant tertiary qualification to be deemed four 

year trained or five year trained; OR 
 
(B) completion of the requirements to be granted 30 accreditation 

points at Strand 2 level (or the equivalent); 
 

and they will be granted one immediate salary increment upon 
presentation of the relevant evidence of qualification gained followed by 
the normal annual increments on the anniversary date of employment.  

 
(2) Notwithstanding subparagraph (1) above and provided that the 

additional qualifications are gained prior to the end of six years 
experience within Tasmanian Catholic Schools, three year trained 
teachers who upgrade their qualifications as per sub-subparagraph (A) 
above may count a maximum of two years teaching experience towards 
experience as stated in paragraph (iii)  - Salary Levels - Entry 
Requirements of this subclause. 

 
(3) Subsequent to a qualifications upgrade, years of experience will begin to 

accrue relative to the higher qualification gained 
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2. SALARIES  
 
 

(a)  Employees covered by this Agreement shall receive the appropriate salary 
applicable to a level determined in accordance with the classification 
standards set out in Part III – SALARIES AND RELATED MATTERS, Clause 
1- Classification Descriptors and as prescribed in Schedule 1, for the 
classification to which they have been assigned. 

 
(b)  During the life of this Agreement the salaries of employees will be adjusted by 

the same percentage increase that applies to the Tasmanian State Service, 
Department of Education teachers’ salaries at the same operative date. 

 
(c)  The rate of teacher classification salaries will not exceed the equivalent 

salaries for teachers in the Tasmanian State Service Department of 
Education at any time. 

 
(d)  Notwithstanding Clause (b), in the first year of this Agreement, teachers’ 

salaries from Levels 3-13 will be adjusted at the same operative date as 
clause (b) above to align them with the equivalent salary levels in the 
Department of Education. 

 
(e)  At the time of making this Agreement the salary rates for teachers specified in 

Schedule 1 are based on the notion of equivalence of working days with 
Tasmanian State Employees within the Department of Education. In the event 
that these teacher working days are varied within the State Service, relativity 
between days worked and salary will be maintained and negotiations will 
commence as soon as practical to re-negotiate this salary clause. 

 
 
  

 
 

3. PAYMENT OF SALARY  
 

(a) Wages shall be paid fortnightly during the employer's time not later than 
Thursday in each pay fortnight.  

 
(b) There will be 26 pays in every calendar year and thus in every school year. 
 
(c) Each full fortnightly pay will be the annual salary divided by 26. 
 
(d) The first day of the calendar year shall always be the second Thursday in 

January. Subsequent pay days will occur at fortnightly intervals except in 
those years where there is a three week time period between the last 
fortnight’s pay day in December and the second Thursday in the following 
January. 

 
(e) The pay fortnight shall be Wednesday to Tuesday. 
 
(f) Employees shall provided to their employer details of a nominated bank 

account into which their salary can be paid by direct deposit each pay day. 
 
(g) An employee shall receive each payday a written statement that shall 

include at least the following: 
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Period covered by payment; 
Annual Gross salary; 
Fortnightly gross salary; 
Classification level; 
Employer Superannuation Guaranteed contribution; 
Employer Salary Sacrifice to Superannuation contribution; 
Employee Voluntary Superannuation contribution; 
Any amount paid as worker’s compensation, back pay or any other 
payment not usually included in the employee’s salary; 
Any deductions made therefrom;  
The net amount paid. 

 
 

4. RECLASSIFICATION  
 

A school support employee who has served in a classification for at least one 
calendar year may seek reclassification if his/her duties have significantly changed. 
 
 
5. CALCULATION OF EXPER IENCE Ð SCHOOL SUPPORT EMPLOYEES 
 
(a) In calculating years of experience, experience shall commence at the date 

upon which a person commences an appointment. 
 
(b) A full-time employee shall be credited with a year of experience upon 

completion of each year of service. 
 
(c) Part-time employees shall be credited with experience according to the 

following formula: 
 

H W Experience = 
38 

x 
52 

 where  H = number of hours per week employed and 
W = the number of weeks employed 

 
6. CALCULATION OF ENTIT LEMENTS - PART-TIME TEACHERS 
 
(a) The calculation of hours for part-time employees for salary purposes and for 

hours of attendance shall be based upon a proportion of a standard teaching 
load of 20 hours in a secondary school or 23 hours in a primary school. 

 
(b) Holiday and sick leave entitlements shall accrue in proportion to salary. 
 
(c) Persons employed at less than 0.2 of a full-time equivalent employee, even if in 

excess of one full school year, shall be paid at the same rate as a relief 
employee. 

 
 
7. CALCULATION OF EXPER IENCE - TEACHERS 
 
(a) Experience relates to work done in the appropriate field and commences at the 

date upon which a person commences a teaching appointment. 
 
(b) A year of experience is the equivalent of three school terms or on a pro rata 

basis to the number of working days in the school year i.e. 195 days. 
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(c) Years of experience shall only include experience in previous or current 
positions where the duties performed were relevant. 

 
(d) For the purposes of crediting experience for employees the full-time equivalent 

shall be worked before proceeding to the next level for that employee's 
classification. 

 
(e) Experience for a part-time teacher shall be calculated on a pro rata basis to the 

full-time equivalent. 
 

Relief, replacement and limited Tenure teachers who work for more than 10 
days per term may count days worked towards experience and in this instance 
200 days accrued constitutes one year’s experience. 

 
(e) Relief, Replacement and Limited Tenure teachers are responsible for keeping 

records of days worked and having these confirmed by the Principal in a 
Record of employment Book supplied by the employer or the the union 

 
(h) Teachers who have a break in continuity of service of five years or more shall 

return at the level appropriate to their qualifications and experience and will 
demonstrate competency by undertaking a period of probation as per Part II – 
EMPLOYMENT AND ASSOCIATED MATTERS Clause 4 - Contract of 
Employment - Teachers, subclauses (f), (g) and (h) of this agreement. 

 
 
8. SALARY SACRIFICE TO SUPERANNUATION  
 
(a) Notwithstanding the provisions of Part III - SALARIES AND RELATED 

MATTERS, Clause 2 Salaries, by agreement with the employer, employees 
who elect in writing to do so, may enter into an agreement with the employer to 
sacrifice a component of their weekly ordinary time wage to superannuation. 

 
(b) Employers will not provide financial advice to employees but will provide to 

them such salary details as are necessary for the employee to receive 
independent financial advice. 

 
(c) Superannuation payments required under the Superannuation Guarantee 

(Administration) Act 1992 as amended from time to time must be calculated on 
the agreement wage rate as per Part III - SALARIES AND RELATED 
MATTERS, Clause 2 - Salaries as if no salary sacrifice arrangement were in 
place. 

 
(d) If during the life of a salary sacrifice arrangement between the employer and 

the employee, the employee becomes entitled to workers compensation 
payments, or is in receipt of a redundancy payment, the employee will not 
receive less than the entitlements due if no salary sacrifice arrangements had 
been entered into with the employer. 

 
(e) Annual Leave loading entitlements must be calculated on the agreement rate of 

pay as if no salary sacrifice arrangement were in place. 
 
(f) Any increases  through agreement amendments or Enterprise Bargaining shall 

be payable to employees covered by a salary sacrifice arrangement; such 
increase to be applied to the base rate of pay before salary sacrifice. 

 
(g) Employees who have entered into a salary sacrifice arrangement will be given 

the opportunity to review such arrangement the time of salary increases and/or 
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at times of changed economic circumstances of the employee, and to amend 
or withdraw from such an arrangement. 

 
 
 
 
9. SUPERANNUATION  
 
(a) Superannuation contributions shall be made in accordance with the 

Superannuation Guarantee (Administration) Act 1992, the Superannuation 
Guarantee Charge Act 1992, the Superannuation Industry (Supervision) Act 
1993 and the Superannuation (Resolution ad Complaints) Act 1993. 

 
This legislation, as varied from time to time, shall govern the superannuation 
rights and obligations of the parties. 
 
HOWEVER the employer will make superannuation contributions for those on-going 
,limited tenure or replacement employees who earn less than $450 per month in the 
one school and the employer contribution will be 9% of the employee’s monthly 
income earned from that employer. 
 
Sub-clause (a) above will not apply to those employees who receive a relief employee 
loading.  

 
(b) Fund 

 
(i) Contributions determined in accordance with subclause (a) of this clause 

shall be paid into Tasplan or the Catholic Superannuation Fund. 
 
(ii) The employer shall become a party to Tasplan or the Catholic 

Superannuation Fund upon the acceptance of the trustees of that 
scheme of an application to become a participating employer of Tasplan 
or the Catholic Superannuation Fund, duly signed and executed by that 
employer. 

 
(c) The employer contribution will be 9% of the employee’s monthly income 

earned from that employer. 
 

10. ACCIDENT COMPENSATION MAKE UP PAY  
 
(a) Entitlement to accident compensation make-up pay 
 

(i) Subject to sections (a)(ii) and (a)(iii), where an Employee becomes 
entitled to compensation payments under the Workers Rehabilitation 
& Compensation Act (Tasmania), the Employer who is liable to pay 
the compensation will pay to the Employee accident compensation 
make-up pay being an amount equivalent to the difference between: 

 
(a)  the amount of compensation payable under the Act  and, in 

respect of an Employee who is partially incapacitated, any 
wages earned by that Employee; and 

 
(b) the amount that would have been payable under the 

Agreement (including the Employee’s entitlements to Employer 
contributions to Superannuation) if the Employee had been 
performing their normal duties.  
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(ii)  Subject to clause (a)(iii), accident compensation make-up pay will be 
paid for a maximum of 13 weeks, inclusive of all leave, in respect of 
the same injury. 

 
(iii)  Accident compensation make-up pay under this Agreement will be 

paid only while an employee continues to receive compensation under 
the Workers Rehabilitation and Compensation Act. 

 
(b) Accident compensation make-up pay not payable 
 

(i)  Accident compensation make-up pay will not be payable: 
 

(a)  if the Employee is on any form of paid leave; or 
 

(b)  where the incapacity arises from an industrial disease 
contracted by a gradual process and, at the time of the 
incapacity, the Employee had been employed for less than 
four (4) weeks. 

 
(c ) Eligibility for accident compensation make-up pay 
 

(i)  In order for an Employee to be eligible for accident make-up pay in 
accordance with section 12 (a): 

 
(a)  the Employee or a representative of the Employee must give 

notice in writing of the injury to the Employer as soon as 
practicable; 

 
(a)  the Employee must provide written evidence of the injury from 

time to time as required by the Employer during the period of 
payment; 

 
(c)  the Employee must advise the Employer, in writing, of any civil 

action or claim for damages the Employee may make; 
 

(d)  the Employee must attend medical examinations by a legally 
qualified medical practitioner, provided and paid for by the 
Employer, as required by the Employer in accordance with the 
relevant Act; and 

 
(e)  the Employee must authorise the Employer to obtain any 

information concerning the injury or compensation payable 
with respect to the injury from the insurance company that is 
liable to pay such compensation. 

 
(d) Accident compensation make-up pay ceases 
 

(i) An Employee will cease to be entitled to accident compensation 
make-up pay if any of the following occur: 

 
(a)   there is redemption by the Employee of weekly compensation 

payments by the payment of a lump sum benefit under the Act; 
 
(b)   the Employee’s employment with the Employer is terminated 

due to serious misconduct by the Employee; 
 
(c)  the Employee resigns; or 
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(d)  the Employee dies. 

 
 

PART IV - ALLOWANCES  
 
1. COST RELATED ALLOWANCES  
 
(a) Meal 

 
(i) Where an employee is required by the employer to continue in 

attendance beyond 6:00pm, the employer shall provide either a meal or 
the appropriate meal allowance, currently $14.40 and as adjusted from 
time to time. 

 
(ii) If an employee is required to return to work within 3 hours of normal 

finishing time, the employer shall provide either a meal or the appropriate 
meal allowance described in (i) of this subclause. 

 
(b) Travel 

 
If an employee is requested by the employer to travel in order to fulfil 
designated duties, the employee shall be provided with: 
 
(i) adequate travel time within the school day and this travel time shall be 

included in the employee's overall rostered duties; and 
 
(ii) transport or, if no school transport is available, payment at the rate of 45 

cents per kilometre. 
 
Cost for a reasonable breakfast and lunch expense whilst on approved travel 
must be obtained from the Principal in advance and prior to travel. If approved, 
reimbursement will be made on presentation of full tax invoice/receipt. 
 
Cost for reasonable accommodation (for city of stay) whilst on approved travel 
must be obtained from the Principal in advance and prior to travel. If approved, 
reimbursement will be made on presentation of full tax invoice/receipt. Pre-
payment of accommodation may be made in individual circumstances but only 
with the prior approval of the Principal. 

 
(c) Tool Allowance for Utility Employees 

 
Where tools and/or equipment are not available from the school for a particular 
task an employer may negotiate with the employee to provide such tools and/or 
equipment as required.  Where, as a result of negotiation between the 
employer and the employee, the employee provides the requisite tools and/or 
equipment, the employer shall pay the employee a tool allowance of $13.00 per 
week for such provision. 

 
 
 
 
2. WORK RELATED ALLOWAN CES 
 
(a) First Aid Allowance 
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An annual allowance shall be paid to an employee holding a current St John 
Ambulance or Red Cross First Aid certificate and who is appointed by the 
employer as a First Aid Officer for the school. 

 
(b) Higher Duty Allowance – Teachers 
 

(i) Where an employee accepts an offer to temporarily perform the duties of 
an employee in a Position of Responsibility (POR) for a period of ten (10) 
working days or more, that employee shall be paid an allowance equal to 
the difference between the employee's own salary and the minimum 
salary of the higher position. 

 
(ii) Where an employee receiving an allowance under paragraph (i) of this 

subclause, proceeds on approved paid leave, other than parental leave, 
the employee will continue to receive that allowance. 

 
 PROVIDED that the duties continue after the period of such leave. 

 
 
(c) Higher Duty Allowance – School Support Employees 
 

(i) Where an employee is directed by the employer (as defined) to 
temporarily perform the duties of an employee with a higher classification 
for a period of ten (10) working days or more, that employee shall be paid 
an allowance equal to the difference between the employee's own salary 
and the minimum salary of the higher position. 

 
(ii) Where an employee continues to perform the higher duties as provided 

for in paragraph (i) of this subclause, for a period of more than twelve 
(12) months an increment, if provided for in the higher classification, shall 
be paid. 

 
(iii) Where an employee receiving an allowance under paragraph (i) of this 

subclause, proceeds on approved paid leave, other than parental leave, 
the employee will continue to receive that allowance. 

 
 PROVIDED that the duties continue after the period of such leave. 
 
(iv) For the purposes of paragraph (ii) of this subclause reference to 

employee does not include replacement employee (as defined) or relief 
employee (as defined). 

 
(d) Librarian Allowance 

 
Where a librarian, other than a teacher librarian, is in sole charge of a school 
library or is responsible for other personnel an allowance shall apply. 
 

                          
(e) Professional Learning Leader  
 

(i) Definition of Professional Learning: 
 

Professional learning constitutes a range of structured professional 
development experiences that directly enhance the capacity of the staff 
member to exercise their professional responsibilities. 

 
(ii) Eligibility: 
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In order to be eligible for Professional Learning Leaders (I and II), employees 
must: 
(1)  Have completed a Post-Graduate Strand 2 accreditation requirement 

(i.e. 30 accreditation points at Strand 2 level) and one year’s service at 
Level 13; and 

(2) Have completed the equivalent of 5 days (30 hours) of professional 
learning outside the average working week of 35 hours, and 

(3) Have completed the equivalent of 5 days (30 hours) of professional 
learning within the average working week (as defined) which may 
include but not be limited to: 

 
(A) Formal tertiary study that is related to ones professional 

role/responsibility. 
(B) Spirituality courses / programs 
(C) System based professional development programs 
(D) Structured school based professional learning workshops 
(E) Cross-sectoral professional learning opportunities [e.g. 

Department of Education, Kilburn Institute] 
(F) Professional learning workshops/conferences organised by 

professional associations. 
(G) Personal development programs where, by mutual agreement, it 

can be demonstrated the program would directly assist the 
employee to more effectively exercise their professional 
responsibilities.  (e.g. First aid course, adult education courses). 

 
(iii) Tracking of Professional Learning: 

 
(1) A professional learning log will be maintained by the employee and 

submitted to and signed-off annually by the Principal (or delegate). 
 

(2) Where appropriate, employees will receive and keep participation 
certificates to demonstrate attendance. 

 
(3) Participants in TCEO sponsored courses will be provided with a 

participation certificate which will include the number of instructional 
hours. 

 
(4) Schools will issue participation certificates for school based 

courses. 
 

(5) The number of instructional hours [excluding breaks] should be 
recorded:  Six (6) instructional hours is the equivalent of one (1) full 
day. 

 
(iv) School Provision:   

 
(1) Schools through their current professional learning programs   

[especially staff development days and pastoral institute programs], 
are responsible for the provision of up to five (5) days annually. 

 
(2) In the event of a school not providing the full five days of 

professional learning, the school provision plus the additional five 
days of ‘personal time’ would render an employee eligible for 
accessing the Professional Learning Leader allowances. 

 
(v) Personal Provision: 
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Eligible employees take responsibility for completing five (5) days [thirty (30) 
instructional hours] outside of the average working week of 35 hours.  This 
may include but not be limited to: 
 
(1) Weekend courses (e.g. tertiary study). 
(2) Courses conducted during stand-down or holiday periods (e.g. 

conferences, retreats). 
(3) External after school courses/programs. 
(4) Structured school based courses that are conducted beyond the 

allocated two (2) hour weekly meeting time and organised through 
discussion with the school's consultative committee or at a full staff 
meeting each term.  

(5) Correspondence or online courses. 
 

(vi) Classifications: 
 

(1) Professional Learning Leader I (PLL I): Has demonstrated a 
commitment to ongoing professional learning by attending the 
equivalent of 10 certified professional learning days each year of 
which at least five days will be provided by the school/system and at 
least five days will be outside the average working week. 

 
(2) Professional Learning Leader II (PLL II): Has completed at least the 

same level of professional learning as PLL I and, in addition, has 
demonstrated and applied the learning by contributing to the 
professional learning of the school community in light of the needs 
and strategic direction of the school. This application of professional 
learning is to be decided by mutual agreement with and approved 
by the Principal.  

 
Examples of professional learning application include: 
  

Mentoring a Beginning Teacher 
Leading an induction program 
Leading collegial professional development workshops 
Co-coordinating a learning team module 
Leading unit writing teams (Essential Learnings, new RE units) 
Contributing to Diocesan/State-wide committees and    
reference groups 
Conducting curriculum workshops for parents 
Leading the revision of school based curriculum documents 
Completing a Professional Journal/Professional Learning Log 
Other appropriate strategies as discerned by mutual discussion 

  
(vii) Course Costs: 

 
(i1 Courses undertaken at the direct request of the employer will be 

paid for by the employer.  
 
(2) Any employer contribution to the cost of courses  initiated by the 

employee may be determined through prior negotiations between 
the employer and the employee.  

 
(3) It is noted that some courses attract system sponsored scholarships 

(eg Post-Graduate Certificate in RE).  
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 (viii) Allowance  
 

(1) Professional Learning Leader I (PLL I) 
 
This allowance applies to all teachers (including those holding designated 
Positions of Responsibility) who meet the eligibility criteria listed in Part IV, 
Clause 2 (d)(ii) – Eligibility:’ and according to the classifications listed in 
Part IV, Clause 2(d)(vi) – Classifications: 
 
(2) Professional Learning Leader II (PLL II) 

 
 This allowance applies to teachers who meet the eligibility criteria listed in 

Part IV, Clause 2 (d)(ii) – Eligibility:’ and according to the classifications 
listed in Part IV, Clause 2(d)(vi) – Classifications: 

 
 This allowance does not apply to employees who hold Positions of 

Responsibility that attract an allowance and time release. 
 
 
(f) Positions of Responsibility Allowance 
 
 (i) An employee classified at any level within Part III - SALARIES AND 

RELATED MATTERS, Clause 2 – Salaries, subclause (b) – Teaching 
Employees, subsubclause (iii) Teachers, may be appointed to any of 
the following positions for which they will receive appropriate positions 
of responsibility allowance, so long as they meet the eligibility criteria 
applying to each position. 

 All leadership positions assume Strand One Accreditation: To work 
 in a Catholic School. 

 
(ii). Enrolment bands are as of the August census immediately prior to the year 

in question (e.g. points allocation for 2006 is based on the August 2005 
census) 

 
(iii) Kinder children are counted as 0.5 FTE for the purposes of determining 

school size. 
 

(iv) It is recommended that Primary schools appoint both an Assistant 
Principal: Learning & Teaching (AP: L&T) and an Assistant Principal: 
Religious Education (AP: RE). Generally in schools with enrolments of less 
than 250 students both Assistant Principal positions will be 2 point 
positions; in schools with more than 250 students the Assistant Principal 
positions will be 3 point positions. However other combinations of the 
points distribution may be applied if no suitably qualified and capable 
candidates are available. 

 
(v) In terms of colleges with both Primary and Secondary departments, the 

total number of points allocated should reflect the combination of primary 
and secondary tables.  It is possible for a leadership position to extend over 
both primary and secondary campuses.  In these cases the points 
component relative to each area of the school should be demonstrated. 

 
(vi) The secondary points allocation includes points allocation for Level 5 

(Deputy  Principal Positions where appropriate). 
 

(vii) Upon the conclusion of a contract period, the position will be advertised 
within all Tasmanian Catholic schools and the CEO if there are relevant 
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teaching vacancies available at the school. If there are no relevant teaching 
vacancies available at the school the position will be advertised within the 
school only. Incumbents may reapply. 

 
(viii) Candidates for leadership positions will initially be considered for the 

relevant positions even if they have not attained the appropriate 
accreditation levels.  It is a contractual expectation upon appointment that 
sustained progress would be made towards the relevant accreditation level. 

 
(ix) There will be an allowance of $2000 for Doctorates if these qualifications 

are relevant to the position.  This subsumes the allowance of $1500 for a 
Masters. 

 
(x). It is expected that all points will be allocated where suitably qualified and 

capable candidates are available. 
 

(xi) Accreditation levels are one, of a number, of interrelated selection criteria.  
Accreditation levels reflect the expectations of the Archdiocese in the areas 
of formation in Religious Education and leadership in a Catholic context 

  
(xii) Primary Points Allocation  

 
Primary Co-ordination Points 

Enrolment Band Minimum Points Allocated 

< 100 4 

101 - 150 5 

151 - 200 6 

201 - 250 7 

251 - 300 8 

301 - 350 9 

351 - 400 10 

401 - 450                      11 

451 - 500 12 

500+ 13 

 
 
 
 
 
 
 
 
 
 
 
 
 (xiii)  Leadership Positions Primary 
 
Level   Points  Min 

Time 
Release 

Allowance  Allowance  
(relevant 
Masters)  

Contract 
Period  

Minimum Entry Level Accreditation  
First Contract          Second Contract 
Period                      Period  

1 
 

1 1.5 
hours 

1,562 3,123 1 or 2 
years 

Working towards a 
Strand 2 
Accreditation (RE 

Working towards 
a Strand 2 
Accreditation (RE 
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or Leadership) or Leadership) 
2 
 

2 4.00 
hours 

4,164 5,726 4 years Working towards a 
Strand 2 
Accreditation (RE 
or Leadership) 

Achieved a 
Strand 2 
Accreditation (RE 
or Leadership) 

3 
 

3 7.5 
hours 

5,726 7,287 4 years Achieved a Strand 
2 Accreditation (RE 
or Leadership) 

Working towards 
a second Strand 2 
Accreditation -  
Leadership or RE  

 
 
 
 
 
(xiv)  Points Allocation Secondary 

  
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
(xv) Leadership Positions Secondary 

 

Secondary Co-ordination Points 

Enrolment Band Points Allocated 

< 100 8 

101 - 200 14 

201 - 300 20 

301 - 400 26 

401 - 500 34 

501 - 600 42 

601 - 700 50 

701 - 800 58 

801 - 900 66 

901 - 1000 74 

1001 - 1100 82 

1101 - 1200 90 

1201 - 1300 98 

1300 + 106 
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(xvi)  RE Leadership Positions Secondary 
 
 
 
(xvii)  Utilisation Arrangements  

 
(a) Overall the employers are committed to the utilisation of all leadership 

points.  
(b) As a matter of principle new leadership positions generated by the leadership 

points system will be advertised both internally and, if there is a relevant 
teaching vacancy, externally.

Level   Points  Min 
Time 

Release 

Allowance  Allowance  
(relevant 
Masters)  

Contract 
Period  

Minimum Entry Level Accreditation  
First Contract          Second Contract 
Period                      Period  

1 
 

1 1.25 
hours 

2,082 3,644 1 - 2 
years 

Working towards a 
Strand 2 
Accreditation (RE 
or Leadership) 

Working towards 
a Strand 2 
Accreditation (RE 
or Leadership) 

2 
 

2 2.50 
hours 

3,123 4,685 3 years Working towards a 
Strand 2 
Accreditation (RE 
or Leadership) 

Achieved a 
Strand 2 
Accreditation (RE 
or Leadership) 

3 
 

3 4.00 
hours 

4,685 6,246 3 years Achieved a Strand 
2 Accreditation (RE 
or Leadership) 

Working towards 
a second Strand 2  
Accreditation - RE 
or  Leadership  

4 4 5.0 
hours 

6,767 8,328 4 years Working towards a 
second Strand 2  
Accreditation -  RE 
or Leadership 

Achieved both 
forms of Strand 2 
Accreditation 

5 5 8.00 
hours 

See 
salary for 
Deputy 

Principal 

 5 years Achieved both 
forms of Strand 2 
Accreditation 

Working towards 
Strand 3 - Senior 
Leadership 
Accreditation 

Level   Points  Min 
Time 

Release 

Allowance  Allowance  
(relevant 
Masters)  

Contract 
Period  

Minimum Entry Level Accreditation  
First Contract          Second Contract 
Period                      Period  

1 
 

1 2.00 
hours 

2,082 3,644 1 - 2 
years 

Working towards a 
Strand 2 
Accreditation in RE 

Working towards a 
Strand 2 
Accreditation in RE 

2 
 

2 4.00 
hours 

3,644 5,205 3 years Working towards a 
Strand 2 
Accreditation in RE 

Achieved a Strand 2 
Accreditation in RE 

3 
 

3 6.00 
hours 

5,205 6,767 3 years Achieved a Strand 2 
Accreditation in RE  

 Achieved Strand 2  
Accreditation in RE 
working towards 
Strand 2 
accreditation in 
Leadership 

4 4 8.0 
hours 

6,767 8,328 4 years Achieved Strand 2  
Accreditation in RE 
working towards 
Strand 2 
accreditation in 
Leadership 

Achieved both 
forms of Strand 2 
Accreditation 
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PART V - HOURS OF WORK AND OVERTIME 
 
 
1. ADDITIONAL  SUPPORT FOR TEACHERS 
 

In the event of a primary class exceeding the recommended maximum size of 30 
there is to be an allocation of teacher assistant support of two hours per week for 
each student in excess of the maximum. 

 
 
 
2 HOURS OF WORK - CORE AND FLEXIBLE ELEMENTS  
 

An employee's hours of work will be made up of  a ‘core’ element (their substantive 
position) based on the average (mean) of their full-time equivalent (FTE) over the 
previous three years of their employment in the school.  There may be an additional 
‘flexible’ element in their FTE, which can vary from time to time according to the 
schools’ need. 

 
 

(a) Part -time Teachers  
 

(i) Part-time teachers are on-going employees unless they are on 
Replacement, Limited Tenure (for the duration of a special project) 
or special funding contracts.  Individual letters of appointment must 
state this. 

 
(ii) Calculations of core elements for all part-time teachers will be done 

in mid Term 3 each year by averaging the employee’s FTE for the 
current year and the previous two years of service using a divisor of 
three (3). 

 
(iii) In cases where an employee gains a position in their current or a 

new school at a higher FTE the employee’s core FTE will be the 
average of the previous two years FTE and the FTE of the new 
appointment. 

  
(iv) In cases where an employee gains a position in their current or a 

new school at a lower FTE the employee’s core FTE will be 
deemed to correspond to the FTE of the new appointment. 

 
(v) If three years of service including the current year as a full year 

have not been completed the averaging process will still use a 
divisor of three (3) for the purpose of calculating the core element. 

 
(vi) If a reduction in core element FTE is requested by the employer 

due to a need to reduce staffing Part V, Clause 6 – REDUCTION IN 
HOURS OF WORK AND TRANSITIONAL MAINTENANCE OF 
SALARY will apply. 

 
(vii) The FTE applicable to each employee at 1 March of each year will 

be the FTE that is applied for calculation purposes. 
 
(vii) In addition to their core element FTE part-time teachers may have 

additional hours of work as specified in Replacement, Limited 
Tenure (for the duration of a special project) or special funding 
contracts.  Individual letters of appointment must state this. 
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(b)  Calculation of core element  
 

(i) The core element FTE will be recalculated in mid Term 3 each year 
by averaging the core element FTE for the current year and the 
previous two years of service using a divisor of three (3). 

 
(ii) The figure arrived at by the calculation will be the core element 

appointment for the following year. 
 

(iii) The calculations will be completed by mid Term 3 where possible 
and the results immediately conveyed to each part-time teacher. 

 
(iv) If application of Part V, Clause 6 – REDUCTION IN HOURS OF 

WORK AND TRANSITIONAL MAINTENANCE OF SALARY is 
necessary, any payout will be made at the core element only. 

 
 

(c) Part -time Teacher Assistants  
 

(i) Part-time teacher assistants are on-going employees unless they 
are on Replacement or Limited Tenure contracts.  Individual letters 
of appointment must state this. 

 
(ii) Calculations of core and flexible elements for all part-time teacher 

assistants will be done in mid Term 3 each year initially by 
averaging the employee’s FTE for the current year and the previous 
two years of service using a divisor of three (3). 

  
(iii) In cases where an employee gains a position in their current or a 

new school at a higher FTE the employee’s core FTE will be the 
average of the previous two years FTE and the FTE of the new 
appointment.  

 
(iv) In cases where an employee gains a position in their current or a 

new school at a lower FTE the employee’s core FTE will be 
deemed to correspond to the FTE of the new appointment. 

 
(v) A further calculation will apply; 70% of the core element will be 

designated as the actual core element and 30% will be designated 
the flexible element. 

 
(vi) If three years of service including the current year as a full year 

have not been completed the averaging process will still use a 
divisor of three (3) for the purpose of calculating core and flexible 
elements. 

 
(vii) If a reduction in core element FTE is requested by the employer 

due to a need to reduce staffing Part V, Clause 6 – REDUCTION IN 
HOURS OF WORK AND TRANSITIONAL MAINTENANCE OF 
SALARY will apply. 

 
(viii) The FTE applicable to each employee at 1 March of each year 

will be the FTE that is applied for calculation purposes. 
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(viv) The flexible element FTE may be varied from year to year 
according to the schools need and this will be noted in a limited 
tenure contract.  The flexible element will be the difference between 
the total FTE and the core element. 

 
(x) The core and flexible elements must be clearly expressed in 

statements of FTE hours issued each year. 
 
(xi) If a flexible element appointment is discontinued, the on-going 

employment will continue at the core element. 
 
 

(d) Calculations of Core and Flexibl e Elements  
 

(i) The core and flexible element FTE will be recalculated in mid Term 
3 each year by averaging the core and flexible element FTE for the 
current year and the previous two years of service using a divisor of 
three (3). 

 
(ii) The figures arrived at by the calculations will apply to the following 

year’s appointment. 
 
(iii) The calculations will be completed by mid Term 3 where possible 

and the results immediately conveyed to each part-time teacher 
assistant. 

 
(iv) If application of Part V, Clause 6 – Reduction in Hours of Work and 

Transitional Maintenance of Salary is necessary, any payout will be 
made at the core element only. 

 
 

 
 
3 HOURS OF WORK Ð SCHOOL SUPPORT EMPLOYEES 
 
 (a) Full-time Employees 
 

(i) The ordinary hours of work for a full-time employee shall be an 
average of 38 per week to be worked on one of the following 
basis: 

 
  (1) 38 hours within a period not exceeding seven 

consecutive days; 
 
  (2) 76 hours within a period not exceeding fourteen 

consecutive days. 
 

(ii)  The ordinary hours of work prescribed herein may be worked 
on any or all days of the week Monday to Friday, between 7.00 
am and 6.00 pm. Subject to the constraints specified in 
subclause (i) of this clause, up to 8-1/2 hours (exclusive of 
meal breaks) may be worked on any one day without incurring 
overtime. 

(iii)  Where possible the employer shall implement a system 
embracing the concept of 'rostered leisure days' (RLD's) or half 
rostered leisure days. The option of working seven hours 36 
minutes per day Monday to Friday will only be utilised where 
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the demands of the business and availability of staff precludes 
any other reasonable alternative.  

 
(iv) In circumstances whereby a system of RLD's applies, an 

employer, with the agreement of the majority of employees 
concerned, and in an emergency situation may substitute the 
day an employee is to take off for another day. 

 
(v)  An individual employee, with the agreement of the employer 

(as defined), may substitute the day the employee is to take off 
for another day. The agreement of the employee and employer 
(as defined), as the case may be, shall not be unreasonably 
withheld. 

 
(vi) By agreement between the employee and the employer (as 

defined), employees may accrue up to a maximum of 12 RLD's 
which shall be taken at a mutually agreed time. 

 
(vii)  Meal breaks shall be a minimum 0.75 hours (45 mins) duration 

and be taken between the hours of 11.30 am and 2.30 pm.   
 
 (b) Limited Tenure Employees 
 

The ordinary hours of work for a limited tenure employee shall be as set 
out in the subclause (a) - Full-time Employees or subclause (c) - Part-
time Employees of this clause. 

 
(c) Part-time Employees 

 
(i)  The hourly rate of pay to be paid to a part-time employee (as 

defined) shall be 1/38th of the weekly salary which is 1/52 of 
the annual salary prescribed in Part III - SALARIES AND 
RELATED MATTERS, Clause 2 - Salaries, subclause (a) – 
School Support Employee. 

 
(ii)  Part-time employees (as defined) working less than 20 hour 

per week may elect to receive a 20% loading in lieu of annual 
leave, sick leave and holidays with pay as prescribed in Part VI 
- LEAVE AND HOLIDAYS WITH PAY, Clause 1 - Holidays with 
Pay, Clause 2- Annual Leave, and Clause 7 - Personal Leave, 
or to receive those entitlements on a pro rata basis as set out 
in the relevant clauses of Part VI - LEAVE AND HOLIDAYS 
WITH PAY. 

 
(iii)  Part-time employees (as defined) working less than 20 hours 

per week who receive a loading in lieu of annual leave, sick 
leave and holidays with pay, may, in consultation with the 
employer, elect to take up to 4 weeks leave without pay in any 
one leave year.  Leave under this provision shall not be 
cumulative. 
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(d) Relief Employees 
 

  A relief employee (as defined) shall: 
 
  (i) be engaged by the hour; 
 

(ii) have a minimum call in time of 2 hours except where an 
employee normally engaged and on site has their time extended, 
in which case the additional time only shall be paid at the relief 
rate; 

 
(iii) be paid per hour 1/38th of the appropriate weekly rate which is 

1/52 of the annual salary as prescribed in Part III - SALARIES 
AND RELATED MATTERS, Clause 2 - Salaries; 

 
(iv) receive a 20% loading at the appropriate rate to compensate for 

annual leave, sick leave and holidays with pay as prescribed in 
PART VI - LEAVE AND HOLIDAYS WITH PAY, Clause 1 - 
Holidays with Pay, Clause 2 - Annual Leave, and Clause 7 - 
Personal Leave. 

 
(e) Replacement Employees 

 
The ordinary hours of work for a replacement employee (as defined) 
shall be as set out in subclause (a) - Full-time Employees (as defined)  
or subclause (c) - Part-time Employees (as defined)  of this clause. 

 
 (f) Special Funding Employees 
 

The ordinary hours of work for a special funding employee (as 
defined) shall be as set out in the subclause (a) – Full-Time 
Employees (as defined) or subclause (c) - Part-time Employees (as 
defined) of this clause. 

 
 
4. HOURS OF WORK Ð TEACHERS 

 
 (a) Full-time Employees - Primary Schools 
 

(i) The average working week over a school year shall not exceed 
35 hours (exclusive of lunch breaks). 

 
  (ii)  Notwithstanding paragraph (i) above and various timetable 

configurations which provide for an average contact hours per 
week for students of 25 hours, the average contact hours per 
week for primary school employees will consist of: 

 
(1) regularly timetabled periods for the delivery of the 

instructional load (as defined) and for classroom 
administration - not to exceed 23 hours per week; and 

 
(2) other supervisory duties associated with the effective 

operation of the school and the pastoral care and 
safety of students. 

 



 51 

(iii) Time allocated for meetings of staff outside the normal school day 
shall not exceed an average of two hours per week across the 
school term. 

 
(iv) Notwithstanding the provisions of (ii) and (iii) of this subclause, 

employees are required to: 
 

(1) do preparation, correction and consultation; 
 

(2) attend Parent/Teacher meetings. 
 

(v) The configuration, but not the number, of hours at school 
associated with (ii) and (iii) of this subclause will be arrived at via 
the consultative mechanism in each school established in 
accordance with Part VII – CONSULTATION AND DISPUTE 
RESOLUTION, Clause 2 - Enterprise Flexibility, subclause (e) – 
Structural Efficiency, paragraph (ii) of this agreement. 

 
(vi) In the event of this configuration not being resolved by a majority of 

the consultative committee the matter will be referred to Fair Work 
Australia for resolution. 

 
 (b) Full-time Employees - Secondary Schools 
 

(i) The average working week over a school term shall not exceed 35 
hours (exclusive of lunch breaks). 

 
(ii) Notwithstanding various timetable configurations, the average 

contact hours per week for secondary school employees will consist 
of: 

 
(1) regularly timetabled periods for the delivery of the 

instructional load (as defined) - not to exceed 20 hours per 
week; and 

 
(2) non-teaching face-to-face duties with students including but 

not limited to timetabled assemblies, liturgies, timetabled 
supervision (non-teaching) of a specified group of students, 
playground supervision, relief supervision and class 
teacher/home room/tutor group duties.  

 
(iii) Notwithstanding the provisions of paragraph (ii) of this subclause, 

employees are required to: 
 

(1) do preparation, correction and consultation; 
 

(2) attend subject, curriculum, year and other relevant meetings 
outside the school teaching timetable; 

 
(3) attend Parent/Teacher meetings.    

 
(iv) The total number of hours for subparagraph (ii)(1), (ii)(2) and (iii)(2) 

above shall not exceed 25 hours per week. 
 

PROVIDED that the calculation of meeting time does not include 
the meetings for those in positions of responsibility for which time 
release has been provided. 
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(v) The configuration but not the number of hours at the school will be 

arrived at via the consultative mechanism in each school 
established in accordance with Part VII – CONSULTATION AND 
DISPUTE RESOLUTION, Clause 2 - Enterprise Flexibility, 
subclause (e) – Structural Efficiency, paragraph (ii) of this 
agreement. 

 
(vi) In the event of this configuration not being resolved by a majority of 

the Consultative Committee the matter will be referred to Fair Work 
Australia for resolution. 

 
(c) Limited Tenure Employees - Primary and Secondary Schools 

 
Limited tenure employees shall be required to be present on campus for 
the times and duties as set out in subclauses (a), (b) or (d) of this clause. 

 
(d) Part-time Employees - Primary and Secondary Schools 

 
(i) Part-time employees shall be required to be present on campus a 

proportion to the time spent on campus by a full-time employee.   
 

That proportion of time shall be the same as the fraction of full-time 
used to calculate salary as described in Part III - SALARIES AND 
RELATED MATTERS, Clause 8 - Calculation of Entitlements, Part-
time Teachers, subclause (a) of this agreement. 

 
(ii) For the purposes of this subclause only, the duties of a full-time 

employee which will be taken into account in determining a part-
time employees hours of attendance will include, but not be limited 
to, all of the following: 

 
(1) face-to-face delivery of the curriculum, 

 
(2) class teacher or home room duties 

 
(3) rostered supervision for absent employees, 

 
(4) timetabled liturgies, assemblies and pastoral care duties, 

 
(5) rostered study supervision, 

 
6) unallocated preparation, marking and consultation time in 

the normal timetable cycle. 
 

(iii)  The actual hours of work on campus, based on the allocation in 
paragraph (ii) of this subclause, will be determined by mutual 
agreement between the part-time employee and the employer, and 
in order to meet timetable configurations 

 
(iv)  In addition, part-time employees shall be required to participate in 

all other activities required of a full-time employee proportionately to 
the percentage of salary  
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(e) Relief Employees - Primary and Secondary Schools  
 

(i) A relief employee shall be paid at the salary Level corresponding to 
his/her qualifications and years of experience. 

 
(ii) A relief employee shall be paid a daily rate for days actually worked 

in accordance with the following formula: 
  
  Daily rate = Salary per annum/200 
 

 where salary is determined in accordance with the 
experience and qualifications as for full-time teachers, 
provided 

 
(1)  that a relief employee shall receive a minimum payment of 

two hours for each day worked. For the purpose of this 
provision, two hours is equivalent to two-fifths of the daily 
rate applying to that employee and provided always 

 
(2)  that a relief employee can be required to be in attendance 

for seven hours a day. However, on the completion of five 
hours attendance, a relief employee shall be eligible to be 
paid the daily rate of pay. 

 
(iii) Where an employee normally engaged and on site has their time 

extended, the additional time only shall be paid at the relief rate. 
 
(iv) There shall be no accrual of holiday or sick leave entitlements for 

relief employees. 
 

(f) Replacement Employees - Primary and Secondary Schools 
 

Replacement Employees shall be required to be present on campus for the 
times and duties as set out in subclauses (a) or (b) or (d) of this clause. 

 
 (g) Specially Funded Employees - Primary and Secondary Schools 
 

Specially Funded Employees shall be required to be present on campus for 
the times and duties as set out in sub-clauses (a) or (b) or (d) of this 
clause. 
 

5.  HOURS OF WORK Ð EDUCATION OFFICERS  
 

(a) It is recognised that: 
 

(i) due to the nature of the work of Education Officers there is a 
need for flexibility regarding hours of work; and 

(ii) at certain times, specific tasks may need to be completed 
outside the ordinary   hours of work. 

(iii) on occasions Education Officers are required to be away 
from home overnight because of school commitments, travel 
distances or, travel intrastate and interstate. 

 
(b) The ordinary hours of work for a full-time employee shall be 38 hours 

per week, exclusive of lunch breaks which may be taken at a time 
convenient to the Education Officer. 
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(c) Rest breaks may be taken at times convenient to the Education 
Officer.  

 
(iv) The span of hours during which ordinary hours may be worked 

shall be between the hours of 7:00 a.m. to 7:00 p.m. from 
Monday to Friday inclusive. 

 
PROVIDED that where there is agreement between the Education 
Officer and the employer, the Education Officer may work either a 
greater or lesser number of hours than 7.6 per day or outside of the 
span of hours in accordance with the needs of the work. 
 

6. REDUCTION IN HOURS OF WORK AND TRANSITIO NAL MAINTENANCE OF 
SALARY  
 
 (a)  Where the need for reductions has been identified by the employer there will be 

a call for voluntary reduction in hours across all employees in the first instance 
and transitional maintenance of salary will apply to any reductions. 

 
(b)   If there is no response to the call for voluntary reduction in hours then the 

employer will notify the union and relevant employees that there is an 
operational need for such a reduction in hours and list the reasons. 

 
(c) The employer must apply selection criteria in accordance with natural justice, 

following procedural fairness and in a manner that is impartial and non 
discriminatory. 

 
(d) When an employee has a reduction in his or her hours of work at the request of 

the employer, transitional maintenance of the higher salary will be applied as 
follows: 

 
(i)  If less than 10% of the substantive FTE – 4 weeks 
(ii)  If 11% - 20% of the substantive FTE – 8 weeks 
(iii)  If 21% - 30% of the substantive FTE – 12 weeks 
(iv)  If 31% - 40% of the substantive FTE – 16 weeks 
(v)  If 41% - 50% of the substantive FTE – 20 weeks 
(vi)  If more than 50% of the substantive FTE: 
 

  (1)  acceptance of 20 weeks transitional maintenance of salary: OR 
(2)  if the employee does not accept transitional maintenance as per (1) 

then the employer can make a declaration that the position is 
redundant leading to  
 (A)  Redeployment at current FTE where possible OR 
 (B)  Redeployment at partial FTE where possible OR 
 (C )         Redundancy. 
 

(e)    The employers party to this Agreement and the UNION will follow the guidelines 
set out in the “Redundancy Procedures and Guidelines for Catholic Education in 
Tasmania” in respect to sub-clause (d)(vi)(2)(C) above. 

 
(f)    Salary maintenance is not applicable in those instances where a 

reduction in hours is requested by the employee. 
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7. SPREAD OF HOURS OF WORK PART TIME EMPLOY EES 

 
With the exception of those situations where the employee or employer concerned 
requests or is prepared to negotiate an alternative spread of hours, the spread of load 
for part time staff will be, whenever reasonably practicable, in accordance with the 
following indicative table: 
 

 0.1 FTE, 1 day per week 
 0.2 FTE, 1 – 2 days per week 
 0.3 FTE, 2 days per week 
 0.4 FTE, 2 – 3 days per week 
 0.5 FTE, 3 days per week 
 0.6 FTE, 3 – 4 days per week 
 0.7 FTE, 4 days per week 
 0.8 FTE, 4 – 5 days per week 
 0.9 FTE, 5 days per week 

 
8. TEACHER ASSISTANTS  
 
(a) Teacher Assistants who have been employed for more than one year (other than on 

limited tenure, special funding or replacement contracts) will be classified as on-going 
employees.  

 
(b) On-going hours of work will be determined as in Clause  2 - Hours of Work - Core and 

Flexible Elements. 
 

9. OVERTIME Ð SCHOOL SUPPORT EMPLOYEES  
 
(a) Subject to sub-clause (c) of this clause, the employer (as defined) may require 

an employee to work reasonable overtime from time to time.  No overtime shall 
be worked without prior approval of the employer or a person authorised by the 
employer to approve overtime work. 

 
(b) The provisions of subclause (a) above do not apply to employees employed in 

accordance with the Parental Leave part-time work provisions of this 
agreement, Part VI – LEAVE AND HOLIDAYS WITH PAY, Clause 6 – Parental 
leave, subclause (g), sub-sub-clause (viii) Extension of Hours of Work. 

 
(c) An employee may refuse to work overtime in circumstances where the working 

of such overtime would result in the employee working hours which are 
unreasonable having regard to: 

 
(i) any risk to employee health and safety; 
 
(ii) the employee’s personal circumstances including any family 

responsibilities; 
 
(iii) the needs of the workplace and enterprise; 
 
(iv) the notice (if any) given by the employer of the overtime and by the 

employee of his or her intention to refuse it;  and 
 
(v) any other relevant matter. 

 
(d) In computing overtime each day shall stand-alone. 
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(e) For all time worked in excess of the ordinary hours of work, Monday to Friday, 
payment shall be made at the rate of time and one half for the first two hours 
and double time thereafter. 

 
(f) For all time worked on a Saturday or Sunday, payment shall be made at the 

rate of double time. 
 
(g) For all time worked on a holiday with pay as prescribed in Part VI – LEAVE 

AND HOLIDAYS WITH PAY, Clause 1 – Holidays With Pay, payment shall be 
made at the rate of double time and one half.   

 
(h) An employee required to work overtime for more than one and a half hours 

shall either be supplied with an adequate meal by the employer or be paid meal 
money of $14.40. 

 
PROVIDED that such payment is made on the day on which the overtime is 
worked, prior to the meal break being taken. 

 
(i) Where an employee has performed duty on overtime, the employee may be 

released from duty for a period not exceeding the period of overtime actually 
worked subject to the conditions herein. 
 
(i) An employee may only be released from duty in lieu of payment for 

overtime at the request of the employee and with the agreement of the 
employer.  Such agreement shall be in writing, shall be made at the time 
when or before the overtime is worked and be kept with the time and 
wages records. 

 
(ii) Any such leave so accumulated must be taken, or committed to be taken, 

within 12 months after the accrual of 20 hours. 
 
(iii) This provision shall only apply in respect of overtime worked between 

Mondays to Friday inclusive.  Normal penalties for overtime worked on 
Saturday and Sunday shall apply for those days. 

 
(j) Where subclause (i) is not applied and an employee is required to attend 

school after leaving other than to carry out rostered duties and the duty is not 
continuous with completion of ordinary working hours, the employee must be 
paid a minimum of two hours pay at the relevant rate. 

 
10. CALL OUT  
 
(a) An employee in a school who is required to return to the school outside normal 
school hours and for the specific purpose of attending an alarm or emergency, as 
approved or requested by the Principal, shall be paid: 
 

(i) a minimum of 2 hours for the call out 
(ii) a penalty rate consistent with clause 9 (e), (f) & (g) 
 

(b) If the employee is not required for the entire minimum 2 hours duration in the call 
out and is then subsequently called out during that 2 hour period then the minimum 2 
hour period will not recommence.  
 
11. REST PERIODS Ð SCHOOL SUPPORT EMPLOYEES 
 
An employee who works for any consecutive period of 2.5 hours on any day is 
entitled to one ten minute rest period within that period. 
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PART VI Ð LEAVE AND HOLIDAYS WITH PAY 

 
 
1. HOLIDAYS WITH PAY  
 
(a) All employees other than relief employees (as defined) shall be entitled to the 

following holidays without deduction from their wages: 
 

New Year's Day, Australia Day, Hobart Regatta Day (South of Oatlands), 
Labour Day, Good Friday, Easter Monday, Easter Tuesday, ANZAC Day, 
Queen's Birthday, Show Day (as defined), Recreation Day (where Hobart 
Regatta Day is not observed), Christmas Day and Boxing Day. 

 
(b) Payment of the holidays mentioned in subclause (a) of this clause which are 

taken and not worked, shall be at the normal rate of pay which would have 
applied to the employee concerned, when, if it were not for such holiday, the 
employee had been at work. 

 
 
2. ANNUAL LEAVE  
 
(a) School Support Employees 
 
 (i) Period of Leave 

 
(1) Employees other than relief employees (as defined) shall be 

allowed four weeks leave annually and after 12 months continuous 
service.   

 
(2) Annual leave shall be given and taken in one consecutive period, or 

if the employer and the employee agree, in two separate periods, 
the lesser of which shall be not less than seven consecutive days. 

 
(3) Part-time employees (as defined) shall be entitled to annual leave 

proportionally to the full-time equivalent service. 
 

(ii) Part-time employees (as defined) working 20 hours or more per week 
shall be entitled to the provisions of Part VI – LEAVE AND HOLIDAYS 
WITH PAY, Clause 2- Annual Leave, on a pro rata basis to hours worked 
according to the formulae: 

 
Y = X   x 20  
    240     1 
 
where  Y = the total number of days holiday entitlements for 

that calendar year paid at the normal part-time rates, 
and 
X = the total number of working days worked that 
calendar year 

 
(iii) Annual Leave Exclusive of Holidays with Pay 
 

Annual leave prescribed by this subclause shall be exclusive of any of the 
holidays prescribed by Part VI - LEAVE AND HOLIDAYS WITH PAY, 
Clause 1 - Holidays With Pay. If any such holiday falls within an 
employee's period of annual leave and is observed on a day which, in the 



 58 

case of that employee would have been an ordinary working day, there 
shall be added to the period of annual leave, time equivalent to the 
ordinary time which the employee would have worked if such day had not 
been a holiday. 

 
(iv) Broken Leave 

 
 Leave allowed under the provisions of this subclause shall be given and 

taken in not more than 2 separate periods unless the employer (as 
defined) and the employee otherwise agree. 

 
(v) Time of Taking Leave. 

 
Annual leave is to be taken at a time negotiated by the employer and 
employee and convenient to both and within a period not exceeding 6 
months from the date when the right to annual leave accrued. 

 
(vi) Payment in Lieu Prohibited 
 
 Except as provided in subparagraph (vii) of this paragraph payment shall 

not be made or accepted in lieu of annual leave. 
 
(vii) Payment for Period of Leave 

 
Each employee, before going on leave, shall be paid the amount of 
wages that employee would have received in respect of the ordinary time 
which the employee would have worked had that employee not been on 
leave during the relevant period. 

 
 
 

(viii) Proportionate Leave on Ending Service 
 

If after one month of continuous service in any qualifying 12 month period 
an employee lawfully leaves their employment or their employment is 
terminated by the employer through no fault of the employee, the 
employee shall be paid at the employee’s ordinary rate of wages as 
follows: 
 
8.33% of annual leave entitlement for each completed month of 
continuous service.  

 
(ix) Holiday entitlements will only be reduced when an employee has had 

leave without pay in excess of 20 days in that calendar year. 
 
(b) Teachers 

 
(i) Employees who complete a full year’s service commencing the first day 

of the school year (as defined) shall be entitled to four weeks paid annual 
leave for that school year and stand down pay for the school vacation 
periods at the end of terms 1,2, and 3 and the Wednesday, Thursday 
and Friday of the Easter week i.e. a salary for the full school year (52 
weeks). 

 
(ii) Employees who commenced their current employment with an employer 

(as defined) prior to 1 January 2005, having received their paid annual 
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leave in advance, are not entitled to any payments beyond 31 December 
in the final year of their current employment. 

 
(iii) Employees who complete less than a full year’s service shall be entitled 

to paid leave for that school year according to the following formula: 
   

X 20 Y= 
195 

x 
1 

 
where  Y = the total number of days leave entitlement for that year 

and 
X = the total number of working days worked that year 

 
 

(iv) Holiday entitlements will only be reduced when an employee has had 
leave without pay in excess of 20 days in that calendar year. 

 
(c) Education Officers 

 
(i) An Education Officer shall be entitled to four weeks (20 working days) 

annual leave plus the working days between Christmas/New Year and 
two weeks (10 working days) of compensatory leave (in recognition of 
travelling and additional time away from home associated with the 
Education Officer role) for each year of continuous service. 

 
(ii) Annual leave shall generally be taken during school holiday periods at 

times agreed between the employee and the employer, unless the 
employer approves leave to be taken at other times. Compensatory leave 
must be taken in the year in which it is accrued and generally it will be 
taken in the first week of the May/June or September school holidays 

 
 

(iii) Annual leave shall not accumulate and shall generally be taken each 
year as it accrues and falls due, unless the employer grants approval for 
an Education Officer to accumulate the leave.  

 
(iv) Full-time employees on ending service and part-time employees shall be 

entitled to annual leave proportionately to the full-time equivalent service.  
The leave entitlement shall be calculated as follows: 

 
Y = X/235 x 30/1 where   Y = the total number of days leave 

entitlement for that   calendar year 
paid at the normal part-time rates      
and 

               X  =  the total number of working days 
worked    that year. 
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3. EXAMINATION LEAVE  
 
The employer will grant leave with pay to employees undertaking academic 
examination. 
 
PROVIDED that those examinations are within areas of study, which have relevance 
to the employee's provision of educational or administrative services within Catholic 
Education. 
 
4. LONG SERVICE LEAVE  
 

(a)  Employees, when eligible to take long service leave, may opt to take double the 
time at half the pay i.e. to extend the period of time on leave with an equivalent 
amount of leave without pay so that throughout the duration of the total leave 
(including stand down time) they are paid at 1/2 (0.5) of their FTE rate of pay. 

 
(b)  Employees who have accumulated more than 65 days of long service leave, 

when taking a minimum of one term or 65 days of long service leave may opt to 
cash out some or all of the remaining entitlements. 

 
(c)  Employees who are taking at least 40 days of long service leave will be eligible 

to take the remainder of the school term as leave without pay so that the total of 
leave taken is equivalent to a complete term. 

 
(d)  Employees, by mutual agreement with the employer, may utilize a combination 

of Long Service Leave and Leave Without Pay to take a full year of leave. 
 
(e)  Employees who are over 65 years of age will be eligible to accrue long service 

leave. 
 
 
5 PAID MATERNITY LEAVE  
 

(a)  An employee who becomes pregnant and who qualifies for unpaid maternity 
leave under Part VI Clause 6 (b) (i) of this Agreement, shall be eligible for paid 
maternity leave. 
 

(b) Eligible employees shall be paid 12 weeks of that leave at their salary level 
when proceeding on leave. 

 
Provided  that for the period of paid leave the employee does not engage in 
other paid work with the parties signatory to this agreement. 

 
(c)  During the weeks of paid leave, annual leave and Long Service leave accrue.   
 
(d)  During the period of unpaid maternity leave, while continuity of service is 

unaffected, leave entitlements do not accrue. 
 
(e)  Payment for such leave shall be made during the weeks of paid maternity leave. 
 
(f)  There will be no eligibility for further paid leave for a subsequent pregnancy if 

there has not been a return to work of at least a school year or three complete 
and consecutive school terms (excluding any periods of unpaid leave).  

 
(g)  Provision may be made for half pay over double the time provided that the 

accrual of benefits is equivalent to what would have accrued if the employee 
had been paid at their full rate for the paid period of leave. 
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(h)  Where return to work would normally occur before the end of a school y ear, by 

mutual agreement the period of leave may be extended to the beginning of the 
new school year. 

  
6 PARENTAL LEAVE  
 
Subject to the terms of this clause employees are entitled to maternity, paternity and 
adoption leave and to work part -time in connection with the birth or adoption of a 
child. 
 
(a) Definitions 
 

For the purposes of this clause: 
 

(i)  ÔChildÕ means a child of the employee under the age of one year except 
for adoption of a child where ÔchildÕ means a person under the age of five 
years who is placed with the employee for the purposes of adoption, 
other than a chi ld or step-child of the employee or of the parent of the 
employee or a child who has previously lived continuously with the 
employee for a period of six month or more.  

 
(ii)  ÔContinuous serviceÕ means service under an unbroken contract of 

employment and includes: 
 

(1)  any period of leave taken in accordance with this clause; 
 

(2)  any period of part -time employment worked in accordance with this 
clause; or 
 

(3)  any period of leave or absence authorised by the employer or by 
the award. 

 
(iii)  ÔEmployeeÕ includes a part-time employee but does not include an 

employee engaged upon casual work, unless that work has been under a 
continuous contract of employment of at least 12 months.  

 
(iv)  ÔFemale employeeÕ means an employed female who is pregnant or is 

caring for a child she has borne or a child who has been placed with her 
for adoption purposes. 

 
(v)  ÔMale employeeÕ means an employed male who is caring for a child 

borne of his spouse or a child placed with the employee for adoption 
purposes. 

 
(vi)  ÔPrimary care -giverÕ means a person who assumes the principal role of 

providing care and attention to a child.  
 

(vii)  ÔSpouseÕ includes a de facto or a former spouse. 
 
(b)  Entitlement 
 

(i)  After twelve months continuous service, parents are entitled to a 
combined total of 52 weeks unpaid parental leave on a shared basis in 
relation to the birth or adoption of their child.   For mothers, maternity 
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leave provisions apply and for male employees, paternity leave provisions 
apply.  Adoption leave provisions apply in the case of adoption.  

 
(ii)  Subject to subclause (c) (vi), parental leave is to be available to only one 

parent at a time, in a single unbroken period, except that both parents 
may simultaneously take: 

 
(1)  for maternity and paternity leave, an unbroken period of up  to one 

week at the time of the birth of the child;  
 
(2)  for adoption leave, an unbroken period of up to three weeks at the 

time of placement of the child.  
 

(iii)  Unless otherwise agreed between the employee and the employer, 
parental leave shall be granted and taken in accordance with the notice 
given by the employee as specified below. 

 
(c) Maternity Leave 
 

(i)  An employee must provide notice to the employer in advance of the 
expected date of commencement of parental leave.  The notice 
requirements are: 

 
(1)  of the expected date of confinement (included in a certificate from 

a registered medical practitioner stating that the employee is 
pregnant) Ð at least 10 weeks; 

 
(2)  of the date on which the employee proposes to commence 

maternity leave and the period  of leave to be taken Ð at least 4 
weeks. 

 
(ii)  Where the employee gives notice under (d) (i) the employee must also 

provide a statutory declaration stating particulars of any period of 
paternity leave sought or taken by her spouse, and that for the period  of 
maternity leave she will not engage in any conduct inconsistent with her 
contract of employment.  

 
(iii)  An employee will not be in breach of this clause if failure to give the 

stipulated notice is occasioned by confinement occurring earlier than the 
presumed date or other compelling circumstances. 

 
(iv)  An employee may commence maternity leave at any time within six 

weeks immediately prior to the expected date of birth.  
 
(v)  Where an employee continues to work within the six week period 

immediately prior to the expected date of birth, or where the employee 
elects to return to work within six weeks after the birth of the child, an 
employer may require the employee to provide a medical certificate 
stating that she is fit to work on her normal duties.  

 
(vi)  Special Maternity Leave 
 

(1)  Where the pregnancy of an employee not then on maternity leave 
terminates after 28 weeks other than by the birth of a living child, 
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then the employee may take unpaid special maternity leave of such 
periods as a registered medical practitioner certifies as necessary. 

 
(2)  Where an employee is suffering from an illness not related to the 

direct consequences of the confinement, an employee may take 
any paid personal leave to which she is entitled in lieu of, or in 
addition to, special maternity leave. 

 
(3)  Where an employee not then on maternity leave suffers illness 

related to her pregnancy, she may take any paid personal leave to 
which she is then entitled and such further unpaid special maternity 
leave as a registered medical, practitioner certifies as necessary 
before her return to work.  The aggregate of paid personal leave, 
special maternity leave and parental leave, including paternity leave 
taken by her spouse, may not exceed 52 weeks. 

 
(vii)  Transfer to a safe job 

 
(1)  Where an employee is pregnant and, in the opinion of a registered 

medical practitioner, illness or risks arising out of the pregnancy or 
hazards connected with the work assigned to the employee make it 
inadvisable for the employee to continue at her present wo rk, the 
employee will, if the employer deems it practicable, be transferred 
to a safe job at the rate and on the conditions that they have 
transferred from until the commencement of maternity leave.  

 
 
(d)  Paternity Leave 
 

(i)  A male employee will provide to the employer at least 10 weeks prior to 
each proposed period of paternity leave: 

 
(1)  that a certificate from a registered medical practitioner which 

names his spouse, states that she is pregnant and the expected 
date of confinement, or states the date o n which the birth took 
place, and 

 
(2)  written notification of the proposed dates on which the period of 

paternity leave will start and finish and  
 
(3)  a statutory declaration stating:  

 
(A) that period of paternity leave will be taken to become the 

primary care-giver of a child;  
 
(B) particulars of any period of maternity leave sought or taken 

by the mother, and  
 
(C) that for the period of paternity leave, the employee will not 

engage in any conduct inconsistent with their contract of 
employment. 

 
(4)  The employee will not be in breach of this subclause if the failure 

to give the required period of notice is because of the birth 
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occurring earlier than expected, the death of the mother of the 
child, or other compelling circumstances. 

 
(e) Adoption leave 
 

(i)  The employee will notify the employer at least ten weeks in advance of 
the date of commencement of adoption leave and the period of leave to 
be taken.  An employee may commence adoption leave prior to providing 
such notice, where through circumstances beyond the control of the 
employee, the adoption of a child takes place earlier. 

 
(ii)  Before commencing adoption leave, an employee will provide the 

employer with a statutory declaration stating:  
 

(1)  the employee is seeking adoption leave to become the primary 
care-giver of the child;  

 
(2)  particulars of any period of adoption leave sought or taken by any 

other person in respect of that child, and  
 
(3)  that for the period of adoption leave the employee will not engage 

in any conduct inconsistent with their co ntract of employment.  
 

(iii)  An employer may require an employee to provide confirmation from the 
appropriate government authority of the placement.  

 
(iv)  Where the placement of a child for adoption with an employee does not 

proceed or continue, the employee will notify the employer immediately 
and the employer will nominate a time not exceeding four weeks from 
receipt of notification for the employeeÕs return to work. 

 
(v)  An employee will not be in breach of this subclause as a consequence of 

failure to g ive the stipulated periods of notice if such failure results from 
a requirement of an adoption agency to accept earlier or later placement 
of a child, the death of an adoptive parent or other compelling 
circumstances. 

 
(vi)  An employee seeking to adopt a child is entitled to unpaid leave for the 

purpose of attending any compulsory interviews or examinations as are 
necessary as part of the adoption procedure. The employee and the 
employer should agree on the length of the unpaid leave.  Where 
agreement cannot be reached, the employee is entitled to take up to two 
days unpaid leave. Where paid leave is available to the employee, the 
employer may require the employee to take such leave instead. 

 
(f)  Parental Leave and Other Entitlements 
 

An employee may in lieu of or in conjunction with parental leave, access any 
annual leave or long service leave entitlements which they have accrued 
subject to the total amount of leave not exceeding 52 weeks.  

 
(g)  Part time work 

 
(i)  Entitlement 
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With the agreement of the emplo yer: 

 
(1)  An employee may work part-time in one or more periods at any 

time from the date of birth of the child until its second birthday or, 
in relation to adoption, from the date of placement of the child until 
the second anniversary of the placement. 

 
(2) A female employee may work part-time in one or more periods 

while she is pregnant where part-time employment is, because of 
the pregnancy, necessary or desirable. 

 
(ii)  Effect of Part-time Employment on Continuous Service 

 
Commencement on part-time work under this clause, and return from 
part-time work to full -time work under this clause, shall not break the 
continuity of service or employment.  

 
 

(iii)  Pro Rata Entitlements 
 

Subject to the provisions of this subclause and the matters agreed to in 
accordance with this subclause, part-time employment shall be in 
accordance with the provisions of this award which shall apply pro rata.  

 
(iv)  Transitional Arrangements - Annual Leave 

 
(1)  An employee working part-time under this subclause shall be 

entitled to a ny leave accrued in respect of a period of full -time 
employment, as if the employee was still working full -time, in the 
position held prior to taking leave.  

 
(2)  (A) A full-time employee shall be entitled to annual leave accrued 

in respect of a period of p art-time employment under this 
subclause, as if the employee was working part-time in the 
position held, immediately before resuming full -time work.  

 
(B) Provided that, by agreement between the employer and the 

employee, the period over which the leave is taken may be 
shortened to the extent necessary for the employee to 
receive pay at the employee's current full -time rate.  

 
(v)  Transitional Arrangements - Personal Leave 

 
An employee working part-time under this subclause shall have personal 
leave entitlements which have accrued under this award (including any 
entitlements accrued in respect of previous full -time employment) 
converted into hours.  When this entitlement is used, whether as a part -
time employee or as a full-time employee, it shall be debited f or the 
ordinary hours that the employee would have worked during the period 
of absence. 

 
(vi)  Part-time Work Agreement 
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(1)  Before commencing a period of part-time employment under this 
subclause the employee and the employer shall agree: 

 
(A) that the emp loyee may work part -time;  
 
(B) upon the hours to be worked by the employee, the days upon 

which they will be worked and commencing times for the 
work;  

 
(C) upon the classification applying to the work to be performed; 

and 
 
(D) upon the period of part -time employment. 

 
(2)  The terms of this agreement may be varied by consent.  
 
(3)  The terms of this agreement or any variation to it shall be reduced 

to writing and retained by the employer.  A copy of the agreement 
and any variation to it shall be provided to t he employee by the 
employer. 
 

(4)  The terms of this agreement shall apply to the part -time 
employment. 

 
(vii)  Termination of Employment 

 
(1)  The employment of a part -time employee under this clause, may 

be terminated in accordance with the provisions of th is award but 
may not be terminated by the employer because the employee has 
exercised or proposes to exercise any rights arising under this 
clause or has enjoyed or proposes to enjoy any benefits arising 
under this clause. 

 
(2)  Any termination entitlements  payable to an employee whose 

employment is terminated while working part -time under this 
clause, or while working full -time after transferring from part -time 
work under this clause, shall be calculated by reference to the full -
time rate of pay at the time  of termination and by regarding all 
service as a full-time employee as qualifying for a termination 
entitlement based on the period of full -time employment and all 
service as a part-time employee on a pro rata basis. 

 
(viii)  Extension of Hours of Work 

 
An employer may request, but not require, an employee working part -
time under this clause to work outside or in excess of the employee's 
ordinary hours of duty provided for in accordance with paragraph (vi).  

 
(ix)  Nature of Part-time Work 

 
The work to be per formed part -time need not be the work performed by 
the employee in his or her former position but shall be work otherwise 
performed under this award.  
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(x)  Inconsistent Award Provisions 
 

An employee may work part-time under this clause notwithstanding any 
other provisions of this award which limits or restricts the circumstances 
in which part -time employment may be worked or the terms upon which 
it may be worked including provisions:  

 
(1)  limiting the number of employees who may work part -time;  
 
(2)  establishing quotas as to the ratio of part -time to full -time 

employees; 
 
(3)  prescribing a minimum or maximum number of hours a part -

time employee may work; or  
 
(4)  requiring consultation with, consent of or monitoring by a 

union; 
 

and such provisions do not apply to part -time work under this clause. 
 

(h)  Replacement Employees 
 
 (i)  A replacement employee is an employee specifically engaged as a result 

of an employee proceeding on parental leave or working part time in 
accordance with this clause. 

 
 (ii)  A replacement employee may be employed part-time.  The provisions of 

this subclause in relation to annual leave and personal leave apply to the 
part-time employment of replacement employees. 

 
 (iii)  Before an employer engages a replacement employee under this 

paragraph, the employer shall inform the person of the temporary nature 
of the employment and of the rights of the employee who is being 
replaced.  Specifically, the employer must advise that the period of 
engagement is subject to variation or change in the eve nt that the 
employee on leave exercises the right to vary the period of leave. 

 
 (iv)  Unbroken service as a replacement employee shall be treated as 

continuous service. 
 
 (v)  Nothing in this subclause shall be construed as requiring an employer to 

engage a replacement employee. 
 

(i)  Return to Former Position after a Period of Parental Leave or Part Time Work 
 

Unless other wise agreed between employee and employer, and consistent 
with the provisions of this clause 

(i)  An employee will give at least four weeksÕ notice prior of their intention 
to return to work after a period of parental leave or part time work in 
accordance with this clause. 

(ii)  An employee will be entitled to the position which they held immediately 
before proceeding on parental leave or part time work.  In the case of an 
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employee transferred to a safe job pursuant to subclause (c) (vii) clause, 
the employee will be entitled to return to the position they held 
immediately before such transfer. 

(iii)  During the period of parental leave an empl oyee shall be entitled to 
return to work at any time, as agreed between the employer and the 
employee, provided that the employer may require notice of not more 
than four weeks. 

 
(iv)  An employee shall be entitled to extend the period of parental leave on 

one occasion, provided that the employer may require notice of not more 
than four weeks. 

By mutual agreement between the employee and the employer, the 
period of leave may be further extended.  
 
 

(j)  Redundancy 
 

(i)  If a position held by an employee prior t o taking parental leave is likely to 
be made redundant before the employee returns to work, the employer 
must advise the employee of the impending redundancy, provide an 
opportunity for consultation and shall not disadvantage the employee by 
virtue of the taking of parental leave. 

 
(ii)  Where such position no longer exists but there are other positions 

available which the employee is qualified for and is capable of 
performing, the employee will be entitled to a position as nearly 
comparable in status and pay to that of their former position.  

 
(k)  Right To Request Variation To Parental Leave Provision 
 

(i)  An employee entitled to parental leave pursuant to the provisions of this 
clause may request the employer to allow the employee: 

 
(1)  to extend the period of simultaneous unpaid parental leave  up to a 

maximum of eight weeks;  
 
(2)  to extend the period of unpaid parental leave by a further 

continuous period of leave not exceeding 12 months; 
 
(3)  to return from a period of parental leave on a part -time basis until 

the child reaches school age, 
 

to assist the employee in reconciling work and parental responsibilities. 

(ii)  The employer shall consider the request having regard to the employeeÕs 
circumstances and, provided the request is genuinely based on the 
employeeÕs parental responsibilities, may only refuse the request on 
reasonable grounds related to the effect on the workplace or the 
employerÕs business. Such grounds might include cost, lack of adequate 
replacement staff, loss of efficiency and the impact on customer service. 

 
 
 



 69 

(l)  Communication During Parental Leave 
 

(i)  Where an employee is on parental leave and a definite decision has been 
made to introduce significant change at the workplace, the employer 
shall take reasonable steps to: 

 
(1)  make information available in relation to any significant effect the 

change will have on the status or responsibility level of the position 
the employee held before commencing parental leave; and 

 
(2)  provide an opportunity for the employee to discuss any significant  

effect the change will have on the status or responsibility level of 
the position the employee held before commencing parental leave. 

 
(ii)  The employee shall take reasonable steps to inform the employer about 

any significant matter that will affect the e mployeeÕs decision regarding 
the duration of parental leave to be taken, whether the employee intends 
to return to work and whether the employee intends to request to return 
to work on a part -time basis. 

 
(iii)  The employee shall also notify the employer of changes of address or 

other contact details which might affect the employerÕs capacity to 
comply with (l)(i)(1).  

 
7. PERSONAL LEAVE 
 
(a) The provisions of this clause apply to full-time and regular part -time employees 

(on a pro rata basis) but do not app ly to casual employees and part-time 
employees in receipt of a loading in lieu of paid leave. The entitlements of 
casual employees are set out in subclause (p) - Casual Employees and 
Employees in Receipt of a Loading in lieu of Paid Leave - Caring 
Responsibilities 

 
Definitions  

 
The term Ôimmediate familyÕ  includes:  

(1)  spouse (including a former spouse, a de facto spouse and a former 
de facto spouse) of the employee. A de facto spouse means a 
person of the opposite sex to the employee who lives with the 
employee as his or her husband or wife on a bona fide domestic 
basis; and  

 
(2)  child or an adult child (including an adopted child, a step child or 

an ex-nuptial child), parent, grandparent, grandchild or sibling of 
the employee or spouse of the employee.  

 
(b)  Amount of Paid Personal Leave  
 

(i)  Paid personal leave is available to an employee, when they are absent:  
 

(1)  due to personal illness or injury; or  
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(2)  for the purposes of caring for an immediate family or household 
member who is sick and requires the employeeÕs care and support 
or who requires care due to an unexpected emergency.  

 
(ii)  All personal leave accrued prior to 1 November 1986 shall be 

transferable between all employers bound by the scope of this award to 
a maximum of 60 days unless more favourable conditions applied. 

 
(iii)  All personal leave entitlements accrued on or after 1 November 1986 

shall be transferable between all employers bound by the scope of this 
award. 

 
(c) For the purpose of establishing entitlements to personal leave, the leave 

standing to the credit of that employee shall be:  
 

(i)  ten working days on appointment;  
  
(ii)  ten working days on each anniversary of appointment, and in each case, 

deducting from the total so obtained the number of working days in 
respect of which leave has been taken under these provisions. 
 

(d)  Personal leave entitlements shall be cumulative without limit.  
 
(e) Employees shall, as soon as possible and where practicable within one hour of 

the commencement of the employee's normal working day, i nform the 
employer of his/her inability to attend for work, and as far as may be 
practicable, state the nature of the illness or injury and the estimated duration 
of absence. 

 
(f)  Annual leave and term holidays are not reckoned to be part of personal leave 

where the two fall concurrently but may be reckoned to be part of that leave of 
absence granted to an employee under sub clause (n) of this clause. 

 
(g)  An employee shall not be entitled to paid leave of absence under this clause for 

any period in respect of which workers' compensation is paid. 
 
(h)  An employer shall not be required to make any payment in respect of accrued 

personal leave to an employee who is discharged or leaves his/her 
employment, or for any time an employee is absent from work without 
producing satisfactory evidence of personal illness. 

 
(i)  Part-time non-teaching employees (as defined) working 20 hours or more and 

those working less than 20 hours per week who elect to take leave instead of 
a 20 % loading in lieu shall be entitled to th e provisions of this clause on a pro 
rata basis to hours worked according to the formulae:  

 
 

H W 10 Y= 
38 

x 
52 

x 
1 

 
where Y = number of days leave paid at the normal part -time rate 
 H = the number of hours per week worked  
 W = the number of weeks per year worked 
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(j)  Part time employee classified as a teacher shall be entitled to ten days 
personal leave per year at the rate of their FTE. 

 
(k)  Personal Leave for Personal Injury or Sickness  
 

An employee is entitled to use the full amount of their person al leave 
entitlement including accrued leave for the purposes of personal illness or 
injury, subject to the conditions set out in this clause.  

(l)  Personal Leave to Care for an Immediate Family or Household Member  
 

(i)  An employee is entitled to use up to 10 days personal leave, including 
accrued leave, each year to care for members of their immediate family 
or household who are sick and require care and support or who require 
care due to an unexpected emergency, subject to the conditions set out 
in this clause.  

 
Leave may be taken for part of a single day.  

 
(ii)  By agreement between an employer and an individual employee, the 

employee may access an additional amount of their accrued personal 
leave for the purposes set out in paragraph (l)(i), beyond the limit set 
out in paragraph (l)(i). In such circumstances, the employer and the 
employee shall agree upon the additional amount that may be accessed.  

 
(m)  Employee Must Give Notice  
 

Employees shall, as soon as possible and where practicable within one hour of 
the commencement of the employee's normal working day, inform the 
employer of his/her inability to attend for work, and as far as may be 
practicable, state the nature of the illness or injury and the estimated duration 
of absence. 

 
(n)  Evidence Supporting Claim 
 

(i)  Employees must produce a doctor's certificate for any absence of two or 
more consecutive days and for any absence on a day preceding or 
following a period of annual leave, term holidays or a holiday prescribed 
in Part VI Ð LEAVE AND HOLIDAYS WITH PAY, Clause 1- Holidays With 
Pay. 

 
(ii) If an employee has made all reasonable efforts to attend a doctor to 

obtain a medical certificate for a personal illness but has been unable to 
do so, the employee may provide a statutory declaration, stating that they 
have made all reasonable efforts to attend a doctor but have been unable 
to do so. 

 
(iii)  When taking leave to care for members of their immediate family or 

household who require care due to an unexpected emergency, the 
employee must, if required by the employer, establish by production of 
documentation acceptable to the employer or a statutory declaration, the 
nature of the emergency and that such emergency resulted in the person 
concerned requiring care by the employee.  
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(o)  Unpaid Personal Leave  
 

Where an employee has exhausted all paid personal leave entitlements, they 
are entitled to take unpaid personal leave to care for members of their 
immediate family or household who are sick and require care and support or 
who require care due to an u nexpected emergency. The employer and the 
employee shall agree on the period. In the absence of agreement, the 
employee is entitled to take up to two days (up to a maximum of 16 hours) per 
occasion, provided the requirements of subclauses (m) and (n) are met.  

(p)  Casual Employees and Employees in Receipt of a Loading in lieu of Paid Leave 
- Caring Responsibilities 

 
Subject to the evidentiary and notice requirements in subclauses (m) and (n) 
casual employees and part-time employees in receipt of a loading in lieu of 
paid leave are entitled to not be available to attend work, or to leave work if 
they need to care for members of their immediate family or household who are 
sick and require care and support, or who require care due to an unexpected 
emergency, or the birth of a child.  

 
The employer and the employee shall agree on the period for which the 
employee will be entitled to not be available to attend work. In the absence of 
agreement, the employee is entitled to not be available to attend work for up 
to 48 hours (i.e. two days) per occasion.  Casual employees and part-time 
employees in receipt of a loading in lieu of paid leave are not entitled to any 
payment for the period of non -attendance.  
 
An employer must not fail to re -engage a casual employee because the 
employee accessed the entitlements provided for in this clause. The rights of 
an employer to engage or not to engage a casual employee are otherwise not 
affected. 

 
 
8.  SPECIAL LEAVE -  WITH PAY  
 
The employer (as defined) shall grant special leave of absence with pay to an 
employee in the following circumstances: 
 
(a)  Bereavement Leave 

 
(i)  An employee shall, on the death of a near relative be entitled, upon 

application being made to and approved by the employer, to leave up to 
and including the day of the funeral of such relative.  Such leave will be 
without deduction of pay for a period not exceeding five ordinary working 
days within Tasmania and for a period not exceeding seven ordinary 
working days outside Tasmania. 

 
(ii)  Proof of such death, in the form of a death notice or other written 

evidence, shall be furnished by the employee to the satisfaction of the 
employer. 

 
 PROVIDED that this subparagraph shall not apply when the period of 

entitlement to leave under it coincides with any other period o f 
entitlement to leave.  
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(iii)  Unpaid Bereavement Leave  
 

An employee may take unpaid bereavement leave by agreement with the 
employer. 

 
(iv)  Casual Employees and Employees in Receipt of a Loading in lieu of Paid 

Leave 
 

(1)  Subject to the evidentiary requi rements in subclause (a), casual 
employees and employees in receipt of a loading in lieu of paid 
leave are entitled to not be available to attend work, or to leave 
work upon the death in Australia of an immediate family or 
household member.  

 
(2)  The employer and the employee shall agree on the period for 

which the employee will be entitled to not be available to attend 
work. In the absence of agreement, the employee is entitled to not 
be available to attend work for up to 48 hours (i.e. two days) per 
occasion. Casual employees and employees in receipt of a loading 
in lieu of paid leave are not entitled to any payment for the period 
of non-attendance.  

 
(3)  An employer must not fail to re -engage a casual employee because 

the employee accessed the entitlements provided for in this clause. 
The rights of an employer to engage or not to engage a casual 
employee are otherwise not affected. 

 
(b) Emergency Leave  

 
(1)  This leave may be applied to a serious situation of an unforeseen nature 

beyond the employee's control impacting on the employee's immediate 
family or household (as defined in Clause 8 – Special Leave – With Pay, 
subclause (a) (iii) (1) and (2) which requires the immediate attention of the 
employee. 

 
(2)  An employee, other than a relief employee, with sick leave credits, may apply 

to utilize up to 3 days of any current or accrued sick leave entitlements in any 
one year of the employee's service, for this leave as defined in (1) above. 

 
(3)  The annual entitlement to emergency leave is non-cumulative. 
 
(4)  The employee shall provide a written statement or other evidence supporting 

the application for emergency leave. 
 
(c) Paternal Leave 
 

To a male employee for the purpose of attending the birth of his child or for the 
purpose of settling his newborn in the home for a period not exceeding three 
working days in any year. 
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(d) The employer (as defined) may grant special leave of absence with pay to an 
employee in the following circumstance: 

 
(i) Board or Committee Meetings  
 

When an employee who, in the employer's time, is required to attend 
board or committee meetings where sitting fees are paid to the employee 
for attendance at such meetings, the employee shall reimburse such fees 
to the employer. 

  
(ii) Medical Examination for Military Service   

 
For the purpose of attending a medical   examination required in 
connection with military service. 

 
(iii) National Representation for Sport 
 

When an employee is chosen by the State or the Nation to represent the 
State or Nation at the highest competitive level of sport for a period not 
exceeding five days per annum. 

 
 
9. SPECIAL LEAVE - WITHOUT PAY 
 
(a) General 

 
(i) An employee may be granted unpaid leave at such a time, for such a 

period and for such a purpose as may, in the opinion of the employer, 
be convenient to the school.  Application for such leave shall be made 
at least twelve weeks before such leave is required.  However, in the 
case of an emergency, the employer may waive this notice. 

 
(ii) Special leave without pay may be granted for a specific period but not 

more than one year.  In special circumstances, and with due notice, the 
employer may agree to an extension of this period, but not for more 
than a further 12 months.  If such leave is granted, while the employee 
will, on his/her return to work, be reappointed to the same salary level 
and work under the same conditions that applied immediately prior to 
the leave being granted, however there will be no guarantee that the 
employee will return to the same duties or to any position of 
responsibility. 

 
(iii) Accrued sick leave at the time of taking leave shall not be affected by 

any period of unpaid leave but sick leave credits shall not accrue during 
any period of unpaid leave. 

 
(iv) In special circumstances where an employee has exhausted sick leave 

entitlements, the employer may grant additional leave of absence, as 
the employer so determines, having regard to the circumstances in 
each case.   

 
(v) Where the employer grants leave without pay in excess of 20 days the 

employee shall not accrue sick leave and annual leave entitlements 
during such absence. 
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(vi) Application may be made for leave without pay in conjunction with a 
period of Long Service Leave. The total period of paid and unpaid leave 
is limited to a whole term or terms. 

 
(b) Defence Force Leave 
 

An employee (as defined) who is a part-time member of any of Australia's 
Defence Forces may be granted leave of absence for one period of not more 
than 10 working days in any leave year for the purpose of enabling that 
employee to attend any training camps at which that employee's compulsory 
attendance, in that employee's capacity as a part-time member of the Defence 
Force is required. 

 
PROVIDED that a certificate evidencing the necessity of that employee's 
attendance or, as the case may be, that employee's eligibility to attend, shall be 
submitted with an application for leave, and, at the conclusion of the period of 
leave, that employee shall produce a certificate of attendance, and in each 
instance, both certificates shall be signed by or on behalf of the person holding 
office as, or acting in the place of, the commanding officer in Tasmania of the 
relevant Defence Force. 
 
PROVIDED FURTHER that if the remuneration received by an employee (as 
defined) who proceeds on Defence Force Leave is less than an employee's 
normal salary that he/she would have received had the employee been at work 
during the same period, then the difference shall be paid by the employer (as 
defined). 

 
(c) Jury Service 
 

(i) An employee required to appear and serve as a juror in any court shall be  
entitled to be granted leave for the period during which attendance at 
court is required. 

 
(ii) The employee must provide to the employer (as defined) written proof of 

the requirement to attend for jury service as well as an estimate of the 
duration of the absence from duty.  The employer shall be informed 
immediately of any change to the known period of absence. 

 
(iii) If the remuneration received by an employee (as defined) who proceeds 

on Jury Service Leave is less than an employee’s normal salary that 
he/she would have received had the employee been at work during the 
same period, then the difference shall be paid by the employer (as 
defined). 

 
PROVIDED that the employee provides to the employer proof of 
attendance, the duration of such attendance and the amount received in 
respect of such jury service. 

 
(d) Unpaid Carer's Leave  
 

An employee may elect, with the consent of the employer, to take unpaid leave 
for the purpose of providing care to a family or household member who is ill. 
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10 SELF-FUNDED RENEWAL LEAVE  
 

(a) An employee, other than a limited tenure, replacement or relief employee, may 
apply to the employer to participate in an agreed Self-funded Renewal Leave 
arrangement. 

  
(b) This allows an employee to enter into an agreement whereby he or she works 

for four years and transfers 20% of their net wages to an account nominated by 
the employee so that they may take the fifth year as leave without pay funded 
by the accumulated monies in the nominated account. 

 
(c) The employer may grant such leave, as a form of leave without pay, taking into 

account the overall needs of the school.  
 
(d) The agreement should be in writing setting out the period of leave to be taken. 
 
(e) The agreed Self-funded Leave arrangement will take the form of a 5 year 

agreement. 
 
(f) In the first 4 years the employer agrees, when requested by the employee, to 

transfer 20% of the employee's net salary into an account nominated by the 
employee and established for the purpose of funding the Self-funded Leave. 

 
(g)  The fifth year as Self-funded Leave will be for the school year as defined . 
 
(h) The Self-funded Leave year may be taken in conjunction with other forms of 

leave, such as long service leave, provided that the period of leave does not 
exceed one year unless the employer and employee otherwise agree in writing. 

 
(i) For the purposes of all entitlements under the Agreement, the period of Self-

funded Leave shall be treated as Leave Without Pay taken and granted 
pursuant to Part VI Clause 9 of the Agreement. 

 
(j) Prior to the Self-funded Leave commencing and given exceptional 

circumstances, either the employer or the employee may withdraw from the 
agreed arrangement in which case one whole school term's notice in writing 
must be given setting out those exceptional circumstances. 

 
 
11. TRADE UNION TRAINING LEAVE 
 
 A representative of the  union (as defined) at each school shall be allowed one 

day's leave every two years to attend trade union training courses authorised 
by the  union. 
 
PROVIDED that the total number of days leave for all schools shall not exceed 
twenty per year. 
 

 Approval shall not be unreasonably withheld by the employer (as defined). 
Leave requested for the purpose of this subclause shall not affect the efficient 
running of the school.  
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PART VII Ð CONSULTATION AND DI SPUTE RESOLUTION 
 
 
1. DISPUTE SETTLING PROCEDURE 
 
The  union (as defined) and the employer (as defined) undertake to follow the 
procedure as set out herein, with the intention that all disputes shall be promptly 
resolved by conciliation in good faith. 
 
(a) Matters Likely to Become Industrial Issues 
 
 The employer (as defined) and the union (as defined) shall respectively notify 

each other as soon as possible of any industrial matter which, in the opinion of 
the party notifying, might give rise to an industrial dispute. 

 
(b) Disputes at School Level 
 
 In the event of a dispute arising at school level the parties shall immediately 

confer.  If no agreement is reached at this level an official of the union (as 
defined) shall discuss the matter in dispute with the employer (as defined) or 
the employer's representative. 

 
(c) Final Reference 
 
 Should the foregoing steps fail to resolve the issue within a reasonable time, 

the matter(s) in dispute shall be referred by either party to Fair Work Australia 
for conciliation and arbitration, whose decision will bind all parties. 

 
(d) Without prejudice to either party and except where a bona fide safety issue is 

involved, work shall continue in accordance with the agreement and customs 
and practice existing before the grievance arose while matters in dispute are 
being processed in accordance with the subclauses (a), (b) and (c) of this 
clause. 

 
(e) No party shall be prejudiced as to the final settlement by the continuance of 

work. 
 
 
2. CONSULTATION 
 
 

(i) All parties and signatories to this agreement are committed to co-
operating positively to increase the efficiency and productivity of the 
industry covered by this agreement and to enhance the career 
opportunities and job security of employees subject to the agreement. 

 
(ii) Consistent with the objectives of (i) of this subclause, employers (as 

defined) (or their delegates), employees and the union (as defined) shall 
establish, at each workplace, consultative mechanisms and procedures 
appropriate to the size, structure and needs of the workplace. 

 
 Measures raised by the employer (as defined), employees and/or the 

union for consideration shall be processed through the consultative 
mechanism and procedures. 

 
(iii) Without limiting the rights of either an employer or the union to arbitration, 

where the employer has made a definite decision to introduce a major 
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change in relation to its enterprise that is likely to have significant effects 
on employees, the employer shall notify and consult with the employees 
who may be affected by the change and the majority of employees 
affected by the change must genuinely agree to the change. 

 
 The relevant employees may appoint a representative for the purposes of 

this major change and the employer must give prompt and genuine 
consideration to matters raised about the major change by the relevant 
employees and their representative. However, the employer is not 
required to disclose confidential or commercially sensitive information to 
the relevant employees. 
 

 
3. FLEXIBILI TY 
 

An employer and employee or a group of employees covered by this enterprise 
agreement may agree to make a flexibility arrangement to vary the effect of terms of 
the agreement if the arrangement meets the genuine needs of the employer and 
employee/s and the arrangement is genuinely agreed to by the employer and 
employee/s, and results in the employee/s being better off overall than the 
employee/s would be if no arrangement was made. 
 
The agreement deals with one or both of the following matters: 

 (i) arrangements about when work is performed 
 (ii) shifts & rosters 

The employer must ensure that the flexibility arrangement is in writing and clearly 
details the terms of the enterprise agreement that will be varied by the arrangement 
and how the employee/s will be better off overall in relation to the terms and 
conditions of their employment as a result of the arrangement. 
 
The flexibility arrangement must state the day on which the arrangement 
commences. The employer must give the employee/s a copy of the individual 
flexibility arrangement within 14 days after it is agreed. 
 
The employer or employee/s may terminate the individual flexibility arrangement by 
giving no more than 28 days written notice to the other party to the arrangement; or if 
the employer and employee/s agree in writing at any time. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 79 

PART VIII - Additional Matters  
 

1. SAVINGS CLAUSE  
 
As a consequence of the implementation of this Agreement or in any subsequent 
variation thereof, no employee shall be reduced in status or position nor have the 
rate of remuneration reduced as a consequence of this Agreement. 
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SCHEDULE 1 Ð ANNUAL SALARIES & ALLOWANCES  
 

All Salaries and Allowances are effective from and including 24th June 2009 
 
Teachers  
 
Level   Salary p.a.  
 
1  41, 383 
2  44, 165 
3  47, 142 
4  48, 651 
5  50, 158 
6  51, 664 
7  54, 324 
8  57, 124 
9  60, 064 
10  63, 161 
11  66, 410 
12  69, 827 
13  74, 706 
 
Deputy Principal    Level relativity to Level 13 Teacher  
 
1  91,142   122% 
2  93,383   125% 
3  95,624   128% 
4  97,866   131% 
 
 
Teaching Support Employee  
 
1  36,137 
2  38,636 
3  41,212 
4  44,337 
5  47,179 
6  49,122 
7  51,517 
8  54,094 
9  56,666 
10  59,243 
11  60,083 
12  62,905 
 
 
Education Officers  
 
Level   Salary p.a.  
 
 
1  81,083 
2  82,882 
3  84,082 
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Clerical, Secretarial and Administrative Employee  
 
Junior Employees  
 
 
(under 17)  19, 983 
(17-18 years)  23, 826 
(18-19 years)  27, 668 
(19-20 years)  31, 511 
(20-21 years)  35, 353 
 
Adult  
 
   1st Year of Service  2nd Year of Service  
 
1   37,717   38,427 
2   39,905   41,383 
3   42,859   44,337 
4   46,379   47,897 
5   50,990   51,727 
6   53,503   54,245 
7   60,808   65,977 
 
Teacher Assistant  
 
Junior          Adult  
 
 
1 (under 17)  23, 054     44,337 
2 (17-18 years) 27, 489 
3 (18-19 years) 31, 922 
4 (19-20 years) 36, 357 
5 (20-21 years) 40, 791 
 
 
 
School Utility Officer  
 
Junior  
 
1 (under 17)  17, 121 
2 (17-18 years) 20, 415 
3 (18-19 years) 23, 708 
4 (19-20 years) 27, 000 
5 (20-21 years) 30, 292 
 
 
Adult  
   1st Year of Service  2nd Year of Service  
 
1   31, 995  - 
2   32, 494  32, 926 
3   33, 640  34, 355 
4   35, 458   36, 126 
5   37, 468  38, 819 
6   40, 207  41, 593 
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ALLOWANCES  
 
Professional Learning Leader  
 
Professional Learning Leader (PLL1)   1,580 
Professional Learning Leader (PLL2)   3,161 
 
 
Leadership Positions Ð Primary  
 
Points   Allowance   (with relevant Masters Qual) 
1   1,798     3,597 
2   4,797     6,596 
3   6,596     8,394 
 
 
Leadership Positions Ð Secondary  
 
Points   Allowance   (with relevant Masters Qual) 
1   2,398     4,197 
2   3,597     5,396 
3   5,396     7,195 
4   7,796     9,593 
5   (see Deputy Principal) 
 
 
RE Leadership Positions Ð Secondary  
 
Points   Allowance   (with relevant Masters Qual) 
1   2,398     4,197 
2   4,197     5,995 
3   5,995     7,796 
4   7,796     9,593 
 
 
Librarian in-charge  
 
Where a librarian, other than a teacher librarian, is in sole charge of a school library 
or is responsible for other personnel, the following allowance shall apply: 
 
Schools with fewer than 250 students      1,136 
Schools with 250 – 499                              2,270 
Schools with 500 – 749                    3,405 
Schools with 750 students or more            4,541 
 
 
First Aid  
 
An allowance of $552 per annum will be paid to an employee holding a current St. 
John Ambulance or Red Cross First Aide certificate and who is appointed by the 
employer as a First Aid Officer for the school. 
 
 
 


